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Department of Justice, 
W^ashingion, D. C, September SO, 1910, 
The following rules and regulations for the government 
and discipline of the United States Penitentiary at Atlanta, 
Ga.y are hereby promulgated in accordance with the pro- 
visions of section 4 of an act of Congress approved March 
3y 1891, and supersede all other rules and regulationa 
previously promulgated. 

The warden of the penitentiary is hereby authorized 
to promulgate any additional rules and regulations for 
the guidance of officers and prisoners in any matters not 
covered by these rules and regulations, and all such 
rules and regulations promulgated by the warden, not in 
conflict with those hereby promulgated, shall have the 
same force and effect as though* promulgated by .the At- 
torney General. 

The warden is hereby authorized to change the duties 
of subordiaate officials of the penitentiary whenever he 
may deem such change necessary. 

The warden is hereby directed to see that these rules 
and regulations are properly published and enforced. 
George W. Wickershah, ^ 

Attorney Oeneral. 
3 
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ACTS OF CONGRESS. 



That said United StatesPenitentiary at Atlanta, Georgia, 
shall be carried on in accordance with sections four, five, 
eight, and nine of the act approved March third, eighteen 
hundred and ninety-one, entitled "An act for the erec- 
tion of United States prisons and for the imprisonment 
of United States prisoners, and for other purposes:" 

Provided further ^ That the Attorney General is authorized 
to transfer, in his discretion^ to said United States Peni- 
tentiary at Atlanta, Georgia, such persons now undeigoing 
sentence of confinement imposed by the United States 
coiurts, in other institutions, as can conveniently be ac- 
commodated therein: 

Provided further f That convicts in said United States 
Penitentiary at Atlanta, Georgia, may be employed in 
the manufacture of articles and the production of sup- 
plies for said penitentiary; in the manufacture of supplies 
for the Government that can be manufactured without 
the use of machinery; in the construction, extension, and 
repairs of buildings and inclosiures of the prison, and in 
making necessary materials therefor; and in the cultiva- 
tion and care of the prison grounds and farm. (Sundry 
civil act. Mar. 3, 1901, 31 Stat. L., 1185.) 



AX ACT For the erection of United States prisons and for the imprison- 
ment of United States prisoners, and for other purposes. ( Act of If ar. 
3, 1901, chapter 529, 26 SUt. L., 839.) 

Be it enactedy c/c. That the Attorney General and Secrc- 
taxy of the Interior be, and are hereby, authorized and 

5 
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directed to purchase three sites^ two of which ithall be 
located as follows: One north, tliie other south of the thirty- 
ninth degree of north latitude and east of the Rocky 
Mountains, the third site to be located west of the Rocky 
Mountains, and the same to be located geographically as 
to be most easy of access to the different portions of the 
country, and cause to be erected thereon suitable buildings 
for the confinement of all persons convicted of any crime 
whose term of imprisonment is one year or more at hard 
labor by any court of the United States in any State, 
Territory, or District under the jurisdiction of the Depart- 
ment of Justice of the United States, and the plans, speci- 
fications, and estimates of such sites and buildings shall 
be previously made and approved according to law, and 
shall not exceed the sum of five hundred Uiousand dol- 
lars each. (26 Stat. L., 839.) 

Sbc. 2. That the sum of one hundred thousand dollars 
is further appropriated, to be expended under the direction 
of the Attorney General, in the fitting of workshops for the 
employment of the prisoners: 

Provided, however, That the convicts be employed ex- 
clusively in the manufacture of such supplies for the 
Government as can l>e manufactiured without the use of 
machinery, and the prisoners shall not be worked outside 
the prison enclosure. (26 Stat. L., 839.) 

Sec. 3. That the Attorney General and the Secretary 
of the Interior be, and are hereby, authorized to select the 
State, District, or Territory in which to locate and erect 
the prisons: 

Provided, That the consent of the authorities of such 
State, District, or Territory be first obtained. (26 Stat. 
L.,839.) 

Sbc. 4. That the control and management of said prisons 
be vested in the Attorney General, who shall have power 
to appoint a superintendent, assistant superintendent, 
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warden; keeper, and all other officers necessary for the 
safe-keeping, care, protection, and discipline of such 
United States prisoners. He shall also have authority to 
promulgate such rules for the government of the officials 
of said prisons and prisoners as he may deem proper and 
necessary. (26 Stat. L., 839; see p. 39 et seq.) 

Sec. 5. That the transportation of all United States 
prisoners convicted of crimes against the laws of the United 
States in any State, District, or Territory, and sentenced 
to terms of imprisonment in a penitentiary, and their 
delivery to the superintendent, warden, or keeper of such 
United States prisons, shall be by the marshal of the Dis- 
trict or Territory where such conviction may occur, after 
the erection and completion of said prisons. That the 
actual expenses of such marshal, including transportation 
and subsistence, hire, transportation and subsistence of 
guards, and the transportation and subsistence of the con- 
vict or convicts, be paid, on the approval of the Attorney 
General, out of the judiciary fund. (26 Stat. L., 839.) 

Sec 6. That every prisoner when discharged from the 
jail and prison shall be furnished with transportation to 
the place of his residence within the United States at the 
time of hid commitment under sentence of the court, and 
if the term of his imprisonment shall have been for one 
year or more, he shall also be furnished with suitable 
clothing, the cost not to exceed twelve dollars, and five 
dollars in money. (26 Stat. L., 840.) 

Sec 7. That this act shall not apply to minors, who, in 
the judgment of the judges presiding over United States 
courts, should be committed to reformatory institutions: 

And provided, That nothing in this act shall be con- 
struckl as prohibiting the courts of the United States from 
sentencing to or confining prisoners, either civil or military , 
in the United States military prison at Fort Leavenworth, 
Kansas. (26 Stat. L., 840.) 
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Sec. 8. That the said Attorney General, in formulating 
rules and regulations for the conduct of said prisons, is' 
hereby authorized to establish rules for commutation for 
good behavior of said convicts, but not for a longer time 
than two months for the first year's imprisonment, and 
two months for each succeeding year. (26 Stat. L., 840.) ' 

Sec. 9. That the Attorney General shall be authori^ 
to designate to which of said prisons persons convicted in 
such States or Territories shall be carried for confinement: 

Provided, That in the construction of the prison build- 
ings provided for in this act there shall be such arrange- 
ment of cells and yard space so that prisoners under twenty 
years of age shall not be in any way associated with pris- 
oners above that age, and the management of the class 
under twenty years of age shall be as far as possible reforma- 
tory. (26 Stat. L., 840.) 

> See acU of June 21, 1902, ind April 27, IMG, horeinafter wt out. 
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Warden's Office, United States Penitentiary, 

Atlanta^ Ga., October jf, 1910, 
All concerned take nptice: 

1. By direction of the Attorney General the following- 
rules and regulations for the government and discipline 
of this penitentiary are hereby published for the informa- 
tion and guidance of all concerned. 

2. These rules and regulations are effective from thi^ 
date, and supersede all others heretofore published for 
this penitentiary. 

3. All persons concerned should carefully study them^ 
because they will be firmly and impartially enforced. 
Cheerful apd implicit obedience to them will be expected 
from officers and prisoners. * " 

William H. Mover, Warden. 
9 
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RULES AND REGULATIONS. 



THB WARDEN. 



1. In the performance of his duties as chief executive 
officer of the United States Penitentiary the warden shall 
be governed by the law and by such rules, regulations* and 
orders as may be promulgated from time to time by the 
Attorney General for the government of the i>enitentiary. 

2. The orders of the warden must be cheerfully and 
implicitly obeyed by all officers under his direction and 
control; and he shall have power to suspend, and, for 
flagrant violations of rules or orders or failure in the per- . 
formance of duty, he may dismiss any officer, subject 
to the approval of the Attorney General. 

3. When an officer is suspended or dismissed by the 
warden, the officer shall immediately depart from the 
prison and from the premises and not return 'until re* 
quested to do so by the warden or by the Attorney General 
or his authorized agent. ~ 

4. Within three days after the warden shall suspend 
or dismiss any officer, the warden shall make a complete 
written report to the Attorney General giving all of the 
facts leading up to the suspension or dismissal. The sus- 
pended or dismissed officer may also furnish a complete 
statement of the facts as they appear to him, and give 
such reasons as he may be able why he should be rein- 
stated. 

5. It is the duty of the warden to see that all rules and 
regulations pertaining to all departments of the peni- 
tentiary are firmly and impartially enforced. He shall 

11 
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grant no special privileges to any prisoner that can not be 
earned by each and every prisoner under like conditions, 
and he is hereby authorized to administer the punish- 
ments hereinafter provided . All special privileges granted 
by him to prisoners must be specified in writing, entered 
of record, and a copy thereof furnished, to the deputy 
warden. 

6. All general orders of the warden shall be in writing 
and posted in the offices of the chief clerk, the deputy 
warden, and captain of watch, and entered of record in 
a book kept in the record office for that purpose, and 
such posting shall be considered sufficient notice to all 
concerned. 

THE DEPUTY WARDEN. 

7. The deputy warden is the agent and assistant of the 
warden in the general government of the penitentiary, 
more particularly in matters of discipline of its officers 
and convicts. 

8. He shall attend daily at the penitentiary from the 
hour of unlocking in the morning until after the convicts 
shall have been locked up at night. 

9. In the absence of the warden from the penitentiary, 
the deputy warden shall perform his duties and shall not 
leave the penitentiary premises until the warden returns. 

10. He shall not be absent from the penitentiary prem- 
ises at any time during the day when the convicts are out 
of their cells without first obtaining leave from the warden. 

11. He shall visit tlie penitentiary occasionally, but 
irregularly, at night by surprise and personally ascertain 
that the convicts are secure and that the officers are on 
duty and alert. 

12. Subject to the orders of the warden, he shall have 
special control and direction of the guards, foremen, and 
other employees of the penitentiary, and shall be held 
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responsible for the manner in which each performs his 
respective duties. It shall be his duty to report to the 
warden, strictly, promptly, and in writing, every neglect 
of duty, impropriety, misconduct, or violation of the rulea 
on the part of every officer. 

13. He must report to the warden, in writing, the name 
of every officer who comes on duty while under the influ- 
ence of intoxicants, or without being in the uniform pre- 
scribed by the regulations. 

14. He sliall at all times when on duty wear the uniform 
and insignia prescribed by the regulations. 

15. He shall not grant leaves of absence to officers or 
employees without consulting the warden, except in case 
of emergency or when the warden is absent from the 
reservation. 

16. He shall enforce obedience to the penitentiary rules 
and regulations, and to all orders issued or given from 
time to time by the warden, and maintain generally the 
police and discipline of the penitentiary, with the strictest 
exactness; for which purpose he shall frequently during 
the day, but at irregular intervals and without notice, visit 
the shops, yards, hospital, kitchen, cells, and other parts 
of the penitentiary, and the different places where work 
is in progress, taking every possible precaution for the 
security of the penitentiary and convicts and seeing that 
the officers are vigilant and attentive to their duties and 
that they keep the convicts under them diligently em- 
ployed during their hours of labor. / 

17. He shall not permit any officer to read, or to have 
in his possession, any book, pamphlet, magazine, or news- 
paper while on duty in or about the prison, and he shall 
promptly report in writing any officer violating this rule. 

18. \S^en a convict is received at the penitentiary, the 
deputy warden shall see that he is properly bathed, 
clothed in a penitentiary suit, and sent to the physician's 
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office for examination and vaccination. He shall read 
and explain to the convict the rules and regulations for 
the government of convicts, give him his privilege tickets, 
assign him to a cell and to duty, under direction of the 
warden. In assigning the convict to work he shall be 
guided by the physical condition, previous occupation, 
skill, and criminal record of the convict, and the most 
lugent need of the penitentiary. 

19. He shall frequently examine the locks, levers, grat- 
ings, doors, windows, and other openings in and about the 
entire penitentiary and satisfy himself that they are 
secure. 

20. He shall be careful to see that no penitentiary 
property is taken without permission, and that willful 
waste or want of economy in the use of supplies is im- 
mediately reported to the warden. 

21. It shall be his duty to make himself acquainted 
with the social habits and conduct of every subordinate 
officer and employee, and to report to the warden such as 
he shall find to be frequenters of saloons or other dis- 
reputable places and those who associate with loose men 
or lewd women. It is an inflexible rule that every officer 
must conduct himself in such manner when off duty * 
that his action will not bring reproach upon himself or 
discredit upon the penitentiary, and the deputy warden 
must report to the warden every violation of this rule. 

22. He shall see that no materials are placed near the 
inclosing wall and that nothing is left accessible to con- 
victs which can facilitate escape. He shall specially see 
that ladders are secured when not in actual and immediate 
use. 

23. He shall closely observe every person who may have 
business about the penitentiary and satisfy himself that 
nothing is improperly carried to or from the convicts, and 
that no communication of any kind is attempted by siich 
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person with any convict, excepting by pennission and in 
the presence of an officer. 

24. He shall, every evening before relieving the guards 
from duty, verify by actual count the written daily count 
report furnished to him from the record office. 

25. Since the law gives to convicts the privilege of 
earning diminution of their sentences for good behavior, 
it is necessary for all officers of the penitentiary to closely 
observe the behavior of every convict under their charge, 
and it is especially necessary for the deputy warden to so 
inform himself as to the industry and behavior of every 
convict that he can, when called upon by the warden to 
do so, make a full and correct report of the same. For the 
purpose of obtaining this information he should com- 
mimicate freely with every officer in chaige of convicts 
at such times as he may think proper. 

26. The deputy warden shall, under orders of tho 
warden, carefully investigate all reports of offenses com- 
mitted by convicts, and recommend such disposition as 
may seem to him to be just and proper. In these investi- 
gations the deputy warden shall earnestly endeavor to 
ascertain all of the facts . In recommending punishments 
he shall take into consideration the age, previous con- 
dition, history, habits, environment, disposition, mental 
capacity, and probable provocation for the offense, and he 
shall take great care to deprive his recommendation of 
even the appearance of vindictiveness, even though there 
may be great provocation. He should make the proposed 
punishment sufficiently severe, without cruelty, to secure 
the desired end. 

27. The deputy warden shall make a report daily to the 
warden, on the forms provided for that purpose, of all con- 
victs reported to him, the nature of the offense committed, 
the result of his investigation, and the disposition recom- 
mended by him in each case. No punishment involving 
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reduction in grade, Iops of good time, or imprisonment in 
solitary confinement shall be carried into execution until 
the warden shall have first given his approval in writing. 

28. The only authorized punishments to be adminis- 
tered to convicts in this penitentiary are: 

1. Reprimand. 

2. Loss of privileges. 

3. Reduction in grade. 

4. Loss of part or all good time. 

5. Imprisonment in solitary cells. 

6. Imprisonment in dark cells. 

29. Imprisonment in solitary cells carries with it hard 
labor, and, if necessary, restricted diet. Imprisonment 
in dark cells carries with it a restricted diet; and convicts 
thus punished may be handcuffed to the cell door or to a 
ring in the wall, at the height of the shoulder, for not 
exceeding 4 successive hours nor more than 8 hours out of 
every day of 24 hours, and only between the hours of 6 in 
the morning and 6 in the afternoon. 

30. Imprisonment in solitary cells may be imposed only 
in cases of insubordination, or where all other methods of 
punishment mentioned in paragraph 28 have failed to 
bring the convict to a state of obedience and subjection to 
the rules and regulations. 

31. The deputy warden shall visit all convicts in pun- 
ishment in solitary cells .at intervals of not more than 4 
hours during the day and ascertain the physical condition 

.of every convict and what effect, if any, the punishment 
is producing. As soon as he becomes satisfied that the 
punishment has produced the desired effect, he shall 
make immediate report of the facts to the warden. 

32. Jn every case where the deputy warden is required 
to take action, and in which he may have a doubt as to 
what should be done, and where the delay necessary to 
report the facts to the warden and receive his instructions 
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may cause injury to property or disaster to life, he shall 
take such action as Uien seems to him to be proper and 
necessary, and promptly report the facts to the warden 
with a statement of his action thereon. : 

33. The deputy warden should not entertain a com- 
plaint made by one officer against another, or by an 
officer against a convict, unless the complaint is stated 
in writing, excepting in such cases as come under his 
personal observation. 

34. The deputy warden shall make an exhaustive in* 
vestigation of every complaint made in writing by one 
officer against another and report the facts, together with, 
all evidence relating thereto, and his recommendations, 
to the warden for consideration and disposition. 

35. Where complaint is made against the deputy war> 
den, the warden will make the investigation and direct 
the disposition of the complaint. 

CAPTAINS OF THE WATCH. 

36. Captains of the watch are the assistants of the war^ 
den and deputy warden, and in the absence of their 
superiors they have authority to act for them in matters 
of government and discipline. 

37. The captain of the watch assigned to day duty shall 
attend daily at the penitentiary from the change of watch 
in the morning until the change of watch in the evening, 
and not be absent from the penitentiary or premises at 
any time during the day without permission. * 

38. During the absence of the deputy warden the cap- 
tain of watch assigned to day duty shall perform all of 
the duties which belong to that officer. 

39. He shall assist the deputy warden in maintaining 
all of the rules and regulations governing the penitentiary 
and report to him any violation of the same, either by 

2536^11 2 
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officers or convicto, that may come under his observation 
or be called to his notice. 

40. He shall, morning and evening, keep an accurate 
record of the time officers have been on duty, reporting 
all absences daily to the deputy warden and monthly to 
the chief clerk on the last day of the month. 

41. He shall attend the daily sick call, accompany con- 
victs who are to see the physician from the various work 
ishops to the physician's office or to the hospital, and order 
them to the sick cell or to duty, as the physician may di- 
rect. 

42. He shall have charge of the armory and of the arms 
and ammunition, and shall see that everything belonging 
to the armory, including the special supply of lanterns, 
18 in good condition and serviceable at all times. 

- 43. He f hall assign to each guard and other officer their 
arms and accouterments and p>ersonally inspect those arms 
and accouterments at least once each week, and report any 
officer whose arms and accouterments are not found in good 
and serviceable condition. He shall frequently inspect 
all arms and equipments not in daily use and see that they 
are kept in thorough repair and ready for emergency use. 

44. He shall have chaige of the rifle practice of officers, 
and to this purpose he shall have authority to direct the 
attendance of officers at such times as he may direct. He 
shall report the result of the practice at the end of the 
8€ta0on, as well as all officers who have not participated in 
the practice as directed. 

45. The captains of the watch assigned to evem'ng and 
morning duty shall attend daily at the penitentiary during 
their respective toun of duty, and shall not be absent from 
the penitentiary or premises at any time during the night 
•without permission. 

46. They shall visit the various posts of duty of the 
guards and satisfy themselves that the guards are awake 
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and alert. Any guard found asleep will be promptly 
reported in writing for sleeping on duty. 

47. When convicts are received at the penitentiary at 
night the captain of the watch on duty shall see that the 
commitment papers are in proper form, and signed aad 
sealed with the seal of the court, and that receipts in du- 
plicate are issued In proper form and in the name of the 
warden, and the same delivered to the officer who delivem 
the convicts at the penitentiary. He shall also see that 
all convicts received at night are properly cared for and 
disposed of until the warden or deputy warden arrives in 
the morning. 

48. The captains of the watch assigned to night tours of 
duty must exercise great diligence to see that every officer 
on night duty is alert and attentive to his duties, and that 
everything connected with the penitentiary is in good con- 
dition. They should be quick to detect anything unusual 
either inside or outside the penitentiary buildings and 
allow nothing to lull them into a sense of security. Their 
superiors being absent from the buildings, they are neces- 
sarily in full chaige and are therefore necessarily respon- 
sible for the safety of the penitentiary and security of the 
convicts. 

49. In case of fire or serious trouble in the penitentiary 
the captain of the watch on duty should not withdraw the 
guards from their respective posts of duty, but he should 
immediately summon the deputy warden by messenger or 
telephone and receive his instructions. If liecessary the 
warden should also be summoned, and he will, if he think 
necessary, send out a general alarm to summon all officers 
of the penitentiary. He should meet every emergency 
courageously, and his actions should be such as to insure 
the safety of the penitentiary and security of the convicts. 
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THE CHAPLAIN. 

50. The chaplain is the spiritual adviaor of the convicts; 
and it shall be his duty to attend to their spiritual needs. 

51. He shall obtain from each convict, when received 
at the penitentiary, so far as he may be able, a complete 
statement of the religious and educational condition of 
the convict and his parental and conjugal relations. But 
this history shall not include the history of any members 
of the convict's family who are not themselves criminals. 
The statement, made on proper form, furnished for the 
purpose, shall be reported to the warden at such times as 
he shall direct. 

52. He may visit the convicts in their cells only for the 
purpose of giving them moral and religious instruction or 
to minister to them in case of sickness. He shall not, 
under any circumstances, furnish the convicts with in- 
formation or intelligence concerning outside matters, ex- 
cepting by permission of the warden. 

53. He shall not have intercourse with convicts in the 
shops or while they are at work, nor shall he have any 
communication with them, excepting as herein provided, 
and then only such as may be necessary and proper in im- 
parting to them such religious instruction as may be re- 
quired by law and authorized by the penitentiaiy regu- 
lations. The meaning of this is that the chaplain must 
not concern himself in the government and discipline of 
the convicts, but must confine himself to the duties which 
are herein placed upon him. 

54. He shall visit the sick in the hospital daily and 
administer to their spiritual needs, always remembering 
that his advice must be strictly nontfectarian. 

55. He shall conduct the religious services in the peni- 
tentiary under such regulations as the warden may from 
time to time prescribe. 
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56. Sectarian doctrines in the matter of religious belief 
shall not be taught in this penitentiary, nor shall any 
attempt be made, either directly or indirectly, to proselyte 
a convict. If any convict desires communication with a 
minister or instructor of his own creed or faith, he will be 
permitted to make proper application to the warden, who 
will grant the request, subject in all re8(>ects to the rules 
and regulations of the penitentiary governing interviews 
with convicts. On such visits the minister must in all 
respects conform to the rules and regulations of the peni- 
tentiary. Any infringement of these will debar him from 
future intercourse with the convicts. 

57. The chaplain shall have chaige of the penitentiary 
library and see that no improper or sensational books or 
publications are admitted herein. If any such books or 
publications be found in the library or in the cells, or in 
the possession of convicts, he shall take possession of them 
and deliver them to the warden. For ihe purpose of the 
proi>er discharge of these duties he may visit the cells, 
inspect the books and papers, and remove such as are pro* 
hibited. Any books or papers thus removed cihall not be 
returned to the convicts without the written order of the 
warden* All books and publications foimd to be among 
those prohibited shall be disposed of as the warden shall 
direct. 

58. The chaplain shall have supervision of the peni- 
tentiary school, and all persons engaged in teaching therein 
shall be subject to his orders. He will cause a report to 
be made against every convict who shall, while inMtend- 
ance upon the i>enitentiary school, violate any of the rules 
and regulations. He shall from time to time report to the 
Warden the progress made, adding such recommendations 
as will, in his opinion, add to the efficiency of the school. 
He will see that illiterates are furnished an opportunity to 
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learn the common or elementary branches at such times aa 
they may be relieved from labor. The school will be con* 
ducted at such times and hours as the warden shall direct. 

THE PHYSICIAN. 

59. The physician shall be in attendance at the peni- 
tentiary at suc^ hours every day as the warden shall direct. 

60. He shall attend at all times to the medical needs of 
the sick convicts, whether in the hospitals or in their cells, 
and Bhsill render to them the greatest possible care and 
attention. 

61. He shall inspect daily the cells of the convicts, the 
penitentiary diningroom and kitchen, bakery, storehouses, 
refirigerated rooms, lavatories, sinks, hospitals, isolation 
buildings, punishment cells, dark cells, and cell blocks 
for the purpose of ascertaining whether they are kept in a 
proper state of cleanliness and ventilation, and he shall 
report the result of his inspection daily to the warden on a 
form provided for that purpose. 

62. He shall examine at least once a week, and oftener 
if he thinks necessary, into the quality and condition of 
the food provided for the convicts, and whenever he shall 
have reason to believe that any of the food is injurious to 
the health of the convicts, he shall direct its discontinu- 
ance. He shall also have the power and authority to con- 
demn any meats or other provisions which are found by 
him to be in bad condition; and food so condemned must 
not be served to the convicts, but shall be disposed of as 
the warden shall direct. When the physician finds any 
unhealthful or bad food and condemns it, he shall immedi- 
ately make a special report thereon to the warden . 

63. He shall also have the power, and it shall be his 
duty, to prescribe the diet of sick convicts; and his direc- 
tions thereto shall be followed by the steward and cook. 
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64. He shall vaccinate every convict when received in 
the penitentiary, and examine him to ascertain the con- 
dition of his heart, lungs, and nervous system, and for 
evidences of previous and present disease, and keep a 
complete record of his examination in a book provided for 
that purpose. 

65. He shall hold a sick call for convicts at such time 
every day as the warden shall direct, and he shall keep a 
complete record of all convicts who report to him at sick 
call, or at any other time for examination and treatment, 
showing the name and register nimiber, the cause of sick- 
ness, the medicine prescribed, and the method of treat- 
ment. 

66. He shall keep a complete daily record of all convicts 
admitted to the penitentiary hospitals, the cause of sick- 
ness, the prescription and treatment in each case, and the 
date and cause of discharges from the hospitals. 

67. He shall have full control over patients in the hos- 
pitals, subject only to the rules and regulations of the 
penitentiary and the instructions of the warden. 

68. He shall not attempt to pextorm any operation upon 
any convict without having first received a written request 
from the convict to have the operation performed, unless 
the operation is necessary to save the life or limb of the 
convict, or unless directed to do so by the warden. 

69. It shall be the duty of the physician to carefully 
examine any convict who claims to be unable to work on 
account of sickness; and, if after examination, it is his 
opinion that the convict is unable to labor, h^ shall 
immediately notify the warden of the ^ts, and such con- 
vict shall thereupon be relieved from labor and assigned to 
the hospital, or placed in his cell or elsewhere for medical 
treatment, as the physician shall direct, having due re- 
gard for the safekeeping of the convict; and whenever the 
physician shall certify to the warden that such convict 
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la sufficiently recovered to be able to labor, said convict 
shall be required to labor, and not before. 

70. He shall, every morning and evening, carefully 
examine all convicts in punishment in solitary or dark 
cells, and make a written report to the warden of their con- 
diticm. If he shall find that any convict is suffering from 
excessive punishment, or that his health is endangered 
by the punishment he is undergoing, he shall report the 
&cts to the warden, together with his recommendations. 
He shall have power to fix and determine how much bread 
and water shall constitute the restricted diet of any prisoner 
in punishment, and shall recommend such changes in 
diet and punishment as he may deem necessary; always, 
liowever, keeping in mind the object to be obtained by the 
punishment and the welfare of the penitentiary as well as 
thephysical condition of the convict. 

71. He shall closely observe and frequently examine all 
convicts who may be placed in observation cells for obser> 
vttion as to sanity, and make a daily report of their con- 
dition to the warden, making at the same time a complete 
record in the book provided for that purpose. 

72. He shall, whenever in his opinion a convict becomes 
insane, certify the fact to the warden, giving his reasons, 
and adding his recommendations in the premises. 

73. When a convict dies in the penitentiary, the 
physician shall record the nature of the disease which 
caused death, and all of the circumstances connected 
therewith that he may deem proper and necessary, and 
report the same to the warden. 

74. When the physician considers it necessary, or when 
ordered by the warden to make a post-mortem examina- 
tion of any convict, he shall do so within 24 hours after 
death. He shall make written report of his examination 
to the warden and of his conclusions as to ths cause of 
death. 
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75. He shall make a written report to the warden show* 
ing the daily attendance at sick call and the disposition 
made of those reported sick. 

76. He shall, whenever requested to do so by the warden, 
make a careful examination of any convict and make a 
written report to the warden of his physical condition. 

77. He shall make a yearly report to the warden, for 
transmission to the Attorney General, which shall give a 
complete history of the operations of his office during the 
year, and such other information as the warden shall direct. 

78. It shall be the duty of the physician to examine and 
prescribe f(Mr all officers and employees who may become 
sick while on duty, and to give medical attention to all 
officers and employees who may be admitted to the peni- 
tentiary hospitals. These services are to be rendered 
without cost to the officer or employee. 

79. Since the opinion of the physician as to the physical 
condition of the convicts will be considered conclusive, 
especially where convicts claim relief from labor on 
account of sickness, he should be exceedingly careful that 
malingerers do not mislead him, as they freq^iently try 
to do. 

THE CHIEF CLERK. 

80. The chief clerk is the warden's accountant, and his 
assistant and agent in matters of the accounts and fiscal 
affairs of the penitentiary, and he shall, as such, be respon- 
sible for the safe-keeping and orderly arrangement of all 
accounts, vouchers, bills, and other documents of /svery 
kind that may be confided to his care. 

81. The chief clerk shall be the head of the clerical 
officers and employees of the penitentiary, and shall be 
responsible to the warden for the manner in which these 
officers and employees perform their respective duties. 

82. It shall be the duty of the chief clerk to keep a com- 
plete and systematic set of books, of such form and char- 
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acter as may be prescribed by the Attorney General, which 
will show the amount of money under the several appro* 
priations that has been advanced to the warden from the 
United States Treasury for the maintenance of the peni- 
tentiary, and the expenditures which have been made by 
the warden on account of maintenance. He shall also keep 
a similar account of the advances and disbursements from 
the appropriations for continuing the construction of the 
penitentiary. 

83. He shall also keep, or cause to be kept, a ledger ac- 
count with all contractors furnishing supplies to the peni- 
tentiary, and of all purchases of whatever kind or descrip- 
tion made by the warden. 

84. His accounts shall be prepared quarterly, and in the 
hands of the warden, ready for transmission to the Attorney 
General, on or before the 15th day of the month following 
the close of each quarter. 

85. He shall keep or cause to be kept, journal and ledger 
accounts of all funds belonging to prisoners, which accounts 
shall show individually all money received for and dis- 
bursed to or for convicts. 

86. He shall give individual receipts to all convicts for 
whom he receives money or other articles of value, and he 
shall not pay out any money belonging to any convict ex- 
cepting upon written order of the convict, approved by the 
warden. 

87. He shall keep, or cause to be kept, an accurate check 
roll, which must correspond with the daily count of con- 
victs in the peniten^ary. 

88. He shall furnish, or cause to be furnished, to the 
deputy warden every afternoon before 5 o'clock a daily 
ccfunt report, which shall accurately show the number of 
convicts that must be accounted for at the evening count. 

89. He shall make to the warden a detailed financial 
report at the end of each fiscal year, and from time to time 
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furnish him, when so requested, with such other state- 
ments and exhibits as the warden may request. 

90. He shall assist the warden in preparing such state- 
ments and exhibits as are required by law or by regulations 
or instructions of the Attorney General. 

91. The chief clerk may grant leaves of absence for not 
exceeding two days when the request therefor has been ap- 
proved by the deputy warden, or, in his absence, by the 
captain of the watch. 

92. He shall, when required to do so, give a bond to the 
warden in such amount as he may direct, for the correct 
and faithful accounting of all money which may come into 
his possession in the transaction of the business of his office. 

93. The chief clerk shall be responsible to the warden 
and subject only to his orders. 

CLERKS. 

94. All clerks and other employees engaged upon clerical 
work shall be under the direct supervision and control of 
the chief clerk, subject to the orders of the warden. They 
shall at all times perform such duties as may l>e assigned 
to them promptly and to the best of their ability and 
shall be on duty such hours as the warden shall direct. 

95. Clerks shall conduct themselves in the same manner 
as is required of other officers of the penitentiary, and shall 
be subject to the same regulations prescribed for other 
officers and employees as to their relations to each other 
and to the convicts. 

BOOKKEKPBR AND RXOORD CLIBK. 

96. The bookkeeper and record clerk shall be on duty 
during the hours fixed by the warden. 
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97. Under the supervision and immediate direction of 
the chief clerk, he shall have charge of the following 
books and records: 

1. The warden's record of official orders. 

2. The prisoners' register and complete index thereto. 

3. The dischaige register and records. 

4. The record of statistics. 

5. The punishment records. 

6. The book of daily counts. 

7. Record of daily labor of prisoners. 

8. The record of Bertillon measurements. 

9. The finger-print records. 

98. He shall take Bertillon measurements, photographs, 
and finger prints of every prisoner received at the peniten- 
tiary, as soon after arrival as practicable, and make copies 
thereof for transmission to the Attorney General. He 
shall carefully preserve the negatives, and keep the meas- 
urements, photographs, and finger prints in orderly arrange- 
ment in filing cases provided for that purpose. 

99. He shall keep the warden and deputy warden fully 
informed of everything he may be able to learn regarding 
the previous history of convicts, and also their alliance 
with or relations to other convicts or criminals. 

100. He shall, upon blanks furnished for that purpose, 
make a detailed personal descripticoi of every incoming 
convict, and also obtain the written order from each such 
convict for the warden, or his authorized agent, to open 
and examine all incoming and outgoing mail belonging to 
the convict. 

101. He shall, at least 20 days before the beginning 
of each month, make a list from the discharge register of 
aU convicts to be discharged during that month by expi- 
ration of term of imprisonment and furnish a copy of this 
list to all officers who may have a right to the information 
it contains. 
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102. He shall keep such miscellaneouB records as the 
warden or chief clerk may direct, and at the end of each 
fiscal year he shall make to the warden such report as he 
may direct. 

103. He shall see that the books and records under his 
care are not subject to public inspection, nor will he per- 
mit inspection by any person excepting the chief clerk 
and the warden, excepting upon order of the warden. 

104. The commitments and personal papers of convicts, 
while under his care, must be closely guarded, and he 
must in no case leave his room without first seeing that 
the measurements, photographs, fingerprints, commitment 
papers, and other important paperb and records are securely 
locked in cases or files. He will be held responsible for 
any loss or alteration that may be made in the records 
under his care. 

CORBESrONDSNCB CLBBX. 

105. The clerk appointed or detailed for this position 
will have charge of the correspondence of prisoners. He 
will be under the supervision and immediate, direction of 
the chief clerk. 

106. It will be his duty to inspect and closely examine 
all incoming and outgoing mail belonging to convicts, and 
to see that nothing improper is admitted or allowed to be 
sent out. 

107. He shall carefully read every letter received for 
convicts and every letter written by convicts, in order to 
assure himself that they contain no improper mat^r. If 
permitted to pass, he shall mark each letter ''inspected'' 
and add his name and enter in a book provided for that 
purpose the name and address of the writers of all letters 
received, the name and address of the person written to by 
the convict, and adding in each case the relationship of 
the writer or person addressed to the convict. 
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108. He shall see that no letters from ex-convicts or 
irom prisoners in other similar institutions are passed to 
the convicts' in this penitentiary, nor shall he 'p&aa any 
letters that contain any criminal information. Letters 
written^in code or cipher will not be passed. Letters must 
be written in ink and in the English language, excepting 
Mich letters as may be received from or written to a foreign 
country. 

109. He shall see that no newspapers, magasines, books, 
or other publications are passed to the convicts, excepting 
such as come direct from the publishers. 

110. He shall not pass out any special letters from con- 
victs unless it be shown by the letters that they are of such 
importance that the delay in waiting for the next r^ular 
writing day might cause irreparable injury to the convict 
or to his property. When special letters are passed out, 
the permit shall be filed with the personal papers of the 
convict; when these letters are not passed out, both the 
letter and the permit shall be filed with the personal 
papers. 

111. He shall not pass to the convicts any newspaper, 
book, or other publication that contains sporting news, 
or news of a sensational or inflammatory character, or that 
contains any cut or picture of a sporting or indecent 
nature. 

112. He shall make a monthly report to the warden 
showing the number of letters written by convicts and the 
number received for convicts, and the number of news- 
papers, books, magazines, and other publications received 
for convicts. 

113. In case of doubt as to the admissibility of any kind 
of mail matter for convicts, he shall apply to the warden 
for instructions. 
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STENOGRAPHER AND TTPEWRITER. 

114. The stenographer and typewriter is the confidential 
clerk of the warden and chief clerk and he must under 
no circumstances reveal to any person not authorized to 
receive it» any information of an official nature that may 
come to him by reason of his position. 

115. In his work he shall be governed by the instruc- 
tions of the warden, or chief clerk, and shall in all ways 
be subject to the same hours of duty and discipline as 
may be provided for clerks. 

TELEPHONE OPERATOR. 

116. The telephone operator shall be on duty such 
hours each day as the warden shall direct. 

117: His duty is to respond to calls promptly, ascertain 
who is wanted, make the proper connections on the board, 
and give the proper ring. He must not attempt to over- 
hear conversation between officers, unless it may become 
necessary in order to furnish desired information. 

lis. He shall remain at the board during- the hours of 
duty, and shall not quit the room without obtaining leave, 
and not then until some person airives to relieve him. 

119. He shall not conduct any conversation over any 
of the telephones, and he shall be particularly careful 
that he does not furnish any information about the peni- 
tentiary or convicts to outside persons. 

THE TELEPHONES. 

120. The telephones have been installed to facilitate 
the transaction of business pertaining to the penitentiary, 
and no officer or employee shall be permitted to use the 
telephones for visiting or social purposes during business 
houn. 
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121. Officers and employees of the penitentiary will be 
relieved from duty to answer telephone calls only in cases 
of urgent importance where delay might work injury to 
them or to their ^tmilies. 

122. No officer or employee shall be permitted to tele- 
phone a telegram to the local telegraph offices for trans- 
mission to any point without first obtaining permission 
from the chief clerk and depositing with him a sufficient 
amount of cash to pay the telegraph tolls. The same 
restrictions are placed upon the use of the long-distance 
telephone. These restrictions are necessary to protect 
the interests of the penitentiary, and they will be rigidly 
eifforced. 

THE STEWARD. 

123. The steward is the commissary officer of the peni- 
tentiary. He shall keep a complete set of books of receipt 

. and issue, and shall make a daily report to the warden of 
the kind, quantity, and value of food issued, the gross 
value, the number of convicts fed, the average cost of 
feeding each convict each day, the bill of fare for each of 
the three meals covered by his report, and the kind, 
quantity, and cost of subsistence supplies issued to the 
officers of the penitentiary entitled to receive the same. 

124. He shall also furnish to the warden each morning 
his suggestion for a bill of fare for the following day,* 
together with the land, quantity, cost, and average per 
capita cost of the bill of fare suggested. If the warden 
shall approve the bill of fare it shall be prepared in the 
manner suggested. 

125. He shall be held responsible for the safe-keeping 
of all provisions purchased and turned over to him for use 
d the convicts. 

126. He shall furnish to the chief clerk, at least 20 
days bef oro the expiration of each qiiarter, an estimate of 
the subsistence supplies needed for the next quarter. 
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127. lie shall keep a watchful eye on all branches of his 
department and carefully guard against waste or extrava- 
gance. He shall be responsible for the cleanliness of the 
dining rooms. 

128. It shall also be his duty to see that the portions 
placed upon the plates of the convicts are as nearly equal 
as they can be made, and that the food furnished is whole- 
some and properly cooked. 

129. In conjunction with the dining room guard, he 
shall have charge of the dining room and shall promptly 
report any inattention of waiters or disorder of convicts. 
Perfect discipline must be maintained at all times among 
those convicts employed in all departments under the 
steward's charge. In the absence of the dining room 
guard the steward shall be responsible for the general 
discipline in the dining room and, in conjunction with 
the cook, also with the discipline in the kitchen. 

130. He shall take especial care to see that the refriger* 
ated boxes are kept in a cleanly and sanitary condition 
and that all cooking utensils and vessels are kept perfectly 
clean and sweet. 

131. He shall cooperate with the storekeeper and with 
the cook in their efforts to see that the food is wholesome 
and thoroughly cooked and honestly served; that the 
dining room, kitchen, storehouses, and refrigerated rooms 
and boxes are kept in pure and sanitary condition; and 
that the convicts employed in and about these rooms are 
cleanly and orderly. 

THE STOREKEEPER. 

132. The storekeeper shall be the custodian of all sup- 
plies received for the use of the penitentiary. 

133. He shall carefully check all supplies received and 
see that they are equal in quality to the samples, and in 
quantity equal to the invoice, which must accompany 
each delivery. 
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134. He shall, under supervision of the chief clerk, 
keep a book account of all transactions in his store, includ- 
ing all receipts and issues, and make report of these receipts 
and issues at such times as may be directed by the warden. 

135. He shall perronally, or by his civilian clerk, 
receive, check, and inspect all goods delivered at the pen- 
itentiary, and report deficiencies in quantity and quality 
to the chief clerk, and also to the warden, who shall direct 
as to their acceptance or rejection. Subsistence supplies 
which are deficient in quality to such extent as to make 
them unwholesome, must be rejected and returned . When 
in doubt as to the quality of subsistence supplies, the 
storekeeper should request an inspection by the physician 
and be guided by his decision. 

136. He will have chai^ of issuing supplies to the differ- 
ent departments of the penitentiary, and will make such 
imucs only upon requisitions approved by the warden and 
receipted by the head of the department to which the issue 
is made. 

137. He shall have chaige of materials used in manu- 
facturing and repairing clothing, shoes, and supplies for 
(he convicts, and of the manufactured articles, and shall 
only issue these articles when actually needed. He shall 
aee that no articles of clothing are cast off or condemned 
which can be made serviceable, and shall promptly report 
to the warden any convict who purposely injures his cloth- 
ing or bedding. 

138. It shall be his constant duty to see that the most 
rigid economy is used in the expenditure of all kinds of 
materials and supplies, and he shall report to the warden 
any officer, employee, or convict who is wasteful or ex- 
travagant in the use of these supplies. 

139. He shall take an inventory of property and supplies 
in the store every three months and furnish a transcript of 
his inventory to the chief clerk. 
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THE COOK. 

140. The penitentiary cook la responsible to the warden 
for the manner of cooking food for the convicts. 

141. He shall receive from the steward all provisions 
for cookinp: in sufficient time to enable him to have the 
provisions prepared and thoroughly cooked in time to be 
served at the hour appointed for the meals, and it is his 
duty to see that all of the food issued to him by the steward 
is thoroughly cooked in accordance with the bill of fare 
furnished to him by the steward. 

142. It is his duty to know the quality and condition of 
all provisions and supplies received from the steward and 
to refuse to receive such as are not wholci*ome and fit for 
use. 

143. He shall have chaige of the kitchen, and in con- 
junction with the steward, shall see that it is kept in the 
most perfect sanitary condition, and that the convicts 
employed therein are cleanly and orderly. 

144. He will be held responsible for any fault with the 
cooked provisions, and in case he is in doubt as to the 
proper course for him to take he should apply to the warden 
or deputy warden for instructions. „ 

145. His hours of duty will be such as are necessary to 
do the work assigned to him. 

THE BAKER. 

146. The penitentiary baker is chaiged with the duty of 
overseeing the baking for the convicts and such officers as 
may be entitled to receive penitentiary, subsistence sup- 
plies. He is responsible for the cleanliness and sanitary 
condition of the bakery, and he must promptly report any 
violations of the penitentiary rules and regulations by any 
convict employed under him. 
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147. Ho should apply to the steward for flour and other 
necessary articles for baking in sufficient time to do the 
baking within seasonable hours, and no excuse for failure 
to have sufficient bread on hand to feed the convicts will 
be accepted. 

148. Should any of the flour received be of inferior 
quality or unclean, he should reject it and immediately 
report the matter to the warden. 

ENGINEER AND ELECTRICIAN. 

149. The engineer and electrician shall have chai^^e, 
under the supervision and orders of the warden, of all 
boilers, engines, cranes, tanks, pipes, wires, and all fix- 
tures belonging to the heat, water, steam, electric, tele- 
phone, and telegraph systems of the penitentiary and other 
buildings on the reservation, and he diall be held strictly 
responsible for the proper care and condition of all fixtures 
and supplies under his care. 

150. He shall also have general chaige of the sewer sys- 
tem, and shall see that it is maintained in a sanitary con- 
dition. To thi3 end, he diall personally inspect the vari- 
ous cells and places where urinals or closet bowls arc placed 
and see that the flushing fixtures operate properly and tliat 
there is no waste of water by leaking tanks. 

151. He shall personally inspect the engines or boilers 
at least once every month, or oftener if necessary, to satisfy 
hioiF'>lf that they are in good and safe condition. If any 
defects or cracks are found, he shall report the matter to 
the warden, and, if possible, make the needed repairs. If 
poesible of repair he should make immediate requisition 
for the needed parts, furnishing therewith a sufficient 
description to enable the chief clerk to make the necessary 
inquiries as to price and probable time required to furnish 
the same. 
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152. lie shall see that all machinery and tools under his 
charge are kept in good and serviceable condition, and that 
all tools, implements, and materials are kept secure when 
not in actual use. 

153. lie shall be responsible for the conduct and safety 
of all convicts employed under his direction, and shall 
report any violations of rules and regulations by convicts 
promptly to the deputy warden. 

154. He shall have charge of the water meters, and shall 
personally verify the statements of the water company of 
the amount of water used each month. 

155. He shall have exclusive charge of the railroad tracks 
and the movement of cars, subject only to the orders of the 
warden, and no attempt to move either loaded or empty 
cars shall be made by any officer without notice to him. 
Any damage resulting to cars or other property from a vio- 
lation of this rule will be charged to the officer responsible 
for it, and must be settled immediately after being notified 
by the chief clerk of the amount of damage. 

156. His hours of duty shall be such as may be necessary 
to fully perform all of the duties assigned to him. 

THE ASSISTANT ENGINEER AND ELECTRiaAN. 

157. It shall be his duty to assist the engineer an4 elec- 
trician in all of his duties, and, when the engineer and 
electrician is absent from the penitentiary and prcmiBes, 
it is his duty to assume all of the responsibilities belonging 
to his chief. Every day of 24 hours shall be so divided 
into periods or watches that either the engineer and- elec- 
trician or his assistant shall be constantly on duty. 

158. Both of these officers shall keep a close watch upon 
the refrigerators and refrigerated rooms to see that at no 
time does the temperature rise above the degree of coldness 
necessary for the preservation of the provisions stored 
therein, and that no more ice is pulled from the ice plant 
than is necessary for actual consumption. 
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THE SUPERINTENDENT OP PARM AND TRANSPORTATION. 

159. The superintendent of farm and transportation shall 
have general supervision of the penitentiary farm, gardens, 
stock, and crops. He shall superintend all work on the 
farm, under direction of the warden, make proper requisi- 
tion for all materials and feed needed for the farm and 
stable, and be responsible for all farming tools and imple- 
ments in his charge. 

160. He shall keep a complete record of all property 
turned over to him for the use of the farm, and of the kind 
and quantity of seeds, tools, implements, feed, and mate- 
rials delivered to him, and report the same to the warden 
at the end of every month. He shall also report monthly 
the amount and value of all kinds of farm produce 
delivered by him to the storekeeper for penitentiary 
consumption. 

161. He shall, under directions from the warden, have 
general charge of the transportation of all materials and 
supplies intended for the use of the penitentiary, in cases 
where the transportation must be by wagon, and he shall 
also have the cliaige and control of all wagons and stock 
used for transportation. 

162. He shall, under directions from the warden, have 
chai^ of the tjransportation of discharged convicts from 
the penitentiary to the train, and he shall see that the 
trsknsportation for the discharged convict to destination is 
delivered as directed. 

163. All of the duties which are assigned to the superin- 
tendent of farm and transportation may, by order of the 
warden, be assigned to other officers or employees of the 
penitentiary whenever, in his opinion, the service will be 
benefited by it. 
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164. The foremen of maintenance shall be present in 
their respective shops and ready for duty at least ten 
minutes before the time of arrival of the convicts. 

165. The foremen shall hold no intercoiu'se with any of 
the convicts other than those employed or superintended 
by them, and only with those upon such matters as are 
necessary in the work upon which they are engaged. 

166. Foremen shall see that the convicts under them 
labor faithfully and diligently, and shall report to tlie 
deputy warden any convict who fails in this respect. 

167. Foremen sliall remain at their respective posts of 
duty until all of the prisoners under them have been taken 
from the shops, and before leaving their respective shops* 
for the night they shall see that tools, articles, and mate- 
rials are properly arranged and left in an orderly condition. 

168. During the hours of duty, foremen will be required 
to devote all of their time and attention to the work of the 
penitentiary, and they shall iiot leave the shop without 
permission from the warden or deputy warden. 

• 169. Wlien a foreman sliall find that a convict has injured' 
or destroyed any property through inattention or careleaa- 
ness, or that any convict has failed to carry out his instnic-* 
tions, or uses impudent, abusive, defiant, or threatoninji; 
language, or commits any act jeopardizing the peace and 
good discipline of the penitentiary, it shall be hjs duty to 
immediately report the facts to the guard in charge of the 
shop, or to the deputy warden. 

170. Foremen shall make requisition in the mUnner 
hereinbefore directed for such tools and materials as may 
be needed in their respective shops, and they will be held 
to a strict accountability for the use of the tools and the' 
expenditure of the materials. 
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171. No foreman shall permit the manufacture of any- 
thing in his shop, excepting clothing for con>^cts, without 
the written or printed order of the warden. 

172. Foremen arc not permitted to read any book or pa- 
per during their hours of duty, nor shall they do any 
writing other than such as may be made necessary in the 
transaction of their business. Smoking in shops is strictly 
prohibited. 

THE GUARDS. 

173. The guards are the agents of the warden in enforc- 
ing the police and discipline of the penitentiary, in carry- 
ing into effect the laws, rules, and regulations for the gov- 
ernment of the convicts, and in preserving the safety and 
security of the institution and its inmates. 

174. Guards are appointed only after successful exami- 
nation and certification by the United States Civil Service 
Commission. To be eligible for examination, applicants 
should be not less than 22 years, nor more than 50 years of 
age; not less than 5 feet 4 inches in height; weight not less 
than 150 pounds; possessed of sound physical health, good 
moral character, undoubted honesty, great personal cour- 
age, a kindly but firm disposition, sound judgment and 
discretion, desire to obey orders faithfully, a commanding 
personality, and an even temperament. No person who 
iidmiU the use of intoxicating liquors as a beverage will be 
appointed. 

175. Guards are appointed subject to all of the rules 
and regulations governing appointments in the classified 
service. 

176. Guards shall be on duty such hours every day as 
may be fixed by the Attorney General, and they shall not 
absent themselves from duty on any pretext without per- 
mission of the warden or deputy warden. 

177. They shall supply themselves with the prescribed 
uniform, which must be constantly worn while on duty. 
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and preserve the utmost cleanliness in dress, person, and 
habits. 

178. While within the penitentiary or on the premises, 
guards must refrain from whistling, scuffling, immoderate 
laughter, boisterous conversations, and exciting or sensa- 
tional discussions. The discussion of politi(is, religion, 
and other subjects liable to disturb the harmony and good 
order of the penitentiary, is expressly forbidden. 

179. In their intercourse with each other, guards and all 
other officers and employees of the penitentiary, are re- 
quired to bo mutually kind and respectful, and to avoid 
all acts and language calculated to hurt the feelings of 
others. No matter what the personal feelings between 
officers and employees may be, their official relations must 
be cordial. Personal likes and dislikes must nevfr be 
alloiced to interfere with the performance of duty. 

180. Guards shall not, while on duty, hold any conver- 
sation with each-other or with foremen or other employees, 
other than may be necessary in the proper dischaige of 
their duties. Nor shall they be engaged, while on duty, 
in reading or writing, other than making necessary entries 
and report3, or in any employment calculated to interfere 
with constatit vigilance. 

181. They shiiU not under any circumstances permit con- 
victs to converse with them upon any subject not imme- 
diately connected with their. duties, needs, or employ- 
ment. Nor shall they correspond with convicts or ex- 
convicta, or with outside persons in behalf of convicts or 
ex-convicts. Nor shall they assist in any manner inxon- 
ducting any such correspondence, or be a medium of 
conmiunication between convicts or between convicts 
and outsiders. Any violation or disregard of this rule 
will subject the offender to immediate dismissal. 

182. They shall keep the convicts under their charge 
diligently at work at the several occupations at which 
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they are employed, and shall make prompt report of the 
failure of any convict to perform the work assigned to him. 

183. They shall not permit convicts to hold conversation 
with each other excepting such as may be necessary to 
facilitate the work in hand; nor shall they permit convicts 
to converse with citizens excepting by permission of the 
warden or deputy warden. 

184. Guards shall be vigilant to detect the use of signs 
or signals by convicts in an effort to communicate with 
each other or with outsiders, and shall use prompt and 
effective means to cause a discontinuance. 

185. They shall require of convicts the greatest possible 
cleanliness as to their person and clothing and in their 
working and sleeping rooms. 

186. They shall instruct the convicts in all of the rules 
aqd regulations of the penitentiary necessary for their 
guidance and goven^ent, and firmly but kindly admon- 
ish them. upon the least appearance of insubordination, so 
that the convicts may not ignorantly do something which 
will bring them into trouble. 

187. In their intercourse with convicts they shall be 
careful to maintiiin a firm but quiet demeanor, no matter 
what the provocation may be, always remembering that 
the convict, however disposed to abuse and violence ho 
may be, is wholly within their power and lai^ely at their 
mercy. 

188. Guards shall not strike or lay hands on a convict 
excepting in self-defense or in the defense of another officer 
or a convict; or excepting in case of sickness or injury, 
and then only in the way of help. Where a convict defi- 
antly refuses to leave his cell, or to sit, stand, or march 
as ordered, or attacks an officer or a convict, the guard 
shall use whatever force may be necessary to quell the 
disturbance. 
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189. When a guard or other officer ia assaulted by a con- 
vict with a deadly weapon, prompt and effective meas- 
ures must be taken to stop the assailant, even to the extent 
of taking his life, should that be necessary to save the life 
of an officer or of a convict. 

190. In cases of mutiny, where the convicts are armed 
with deadly or dangerous weapons, temporizing is only 
inviting disaster; prompt, determined, and effective 
action on the part of the guard will bring the mutineers to 
subjection. 

191. 'Whenever a convict violates any of the peniten- 
tiary rules, the guard shall immediately report the facts to 
the deputy warden in writing on forms provided for that 
purpose. 

192. Whenever a convict desires to make a complaint 
against any officer or other employee, or against any other 
convict, the guard shall furnish him with the necessary 
blank form provided for that purpose. The same course 
will be followed where the convict desires an audience 
with the warden or deputy warden, the purpose of the 
interview being stated fully on the form. 

193. When a convict is taken sick or is injured during 
the day, the guard shall at once report the fact to the 
deputy warden or captain of the watch; in case of serious 
or fatal injury, the guard shall at once make a complete 
written report of the matter to the warden. 

194. It shall be the duty of guards to keep constant 
watch over convicts at work, to see that, while pretending 
to be engaged on the work given them they are not in 
reality doing something else. Guards must not allow 
convicts to leave their work without permission nor speak 
to or gaze at visitors. 

195. In forming their opinions in respect to the dili- 
gence and industry of a convict, guards will bear in mind 
that, as one convict may bo able to do more and better 
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work in a given time than another, so their reports under 
this head will have regard more to the continuous labor 
and the care of the convict, as an evidence of his desire to 
be faithful, than to the amount of work he actually does, as 
compared with others. The convict who does the best ho 
can should be given full credit for his efforts. 

196. When a convict is sent from one part of the peni- 
tentiary to another part of the penitentiary, Ihe guard or 
other officer sending him must give him a pass on the 
proper form provided for that purpose, showing the place 
from which the convict is sent and the place to which, or 
the person to whom, he is sent. The time of sending 
should also be stated; and when the convict returns, the 
pass should be taken up and the time of return noted 
thereon. These passes must be turned over to the deputy 
warden when the watch changes. 

197. When a guard returns his detail of convicts from 
labor to the cell house, he shall inform the cell house 
guard of the number he has returned and the number 
remaining out, at the same time turning over the shop 
keys, or other peilitentiary keys in his possession, to the 
front door guard. 

199. Guards shall receive applications from the convicts 
for permission to send or transfer money or articles to 
friends, or to subscribe for newspapern, etc., and shall fur- 
nish the proper order for the disbursement; this order, 
when properly filled out and signed by the convict, will 
be delivered to the guard and by him transmitted to the 
chief clerk. In specially meritorious cases the guard may 
indoTBe on the order his approval, which will be taken 
into consideration by the warden in passing upon the 
application. 

200. The duties of guards are separate and distinct from 
those of foremen, more especially foremen and assistant 
foremen engaged on construction work, and there is abso- 
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lutcly no cause for interference or conflict between these 
officers. As a disciplinary officer, the guard has absolute 
control, under orders of his superiors, of the assignment 
and disposition of the convicts; it is the duty of the fore- 
men to instruct the convicts and see that they do their 
work in a proper and workmanlike manner. Guards are 
responsible for the conduct and security of the convicts; 
foremen for the character of the work. Guards must listen 
to and receive all reports which foremen desire to make, 
and dispose of the reports and cases in accordance with 
the rules and regulations. 

201. Where a convict makes complaint against a guard 
or foreman on account of any order given him, or on ac- 
count of any action toward him, by which he considers 
himself aggrieved, it shall be the duty of the guard, or of 
the foreman when he is also acting as guard, to permit the 
convict to reduce his complaint to writing and to forward 
it to the warden or deputy warden for consideration and 
action. In the meantime the guard or foreman shall see 
that the convict obeys the order given him. 

202. The guard shall not take the statement of one con- 
vict against another in preparing a report of misconduct, 
but where there is other conclusive evidence he may hear 
the statement of any convict for the sole purpose of ascer- 
taining whether there is ill feeling between the convicts. 

203. When a convict is obliged to retire for necessary 
purposes, the guard in chaige shall take care that the place 
is so situated and so conspicuous that the convict can not 
leave it without coming into plain sight, and not more 
than one convict shall be permitted in the place at' the 
same time. Wliere the convict remains in such a place 
for an unreasonable time, the guard must make certain that 
nothing is wrong, and that the convict is in the place where 
he is supposed to be. 

204. Every armed guard must understand that it is his 
sworn duty to preserve the peace of the penitentiary and 
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prevent the escape of the convicts. In ca.se of murderous 
assault, mutiny with deadly or dangerous weapons, or es- 
cape, he should give the offending convict warning if pos- 
sible; but when, in his judgment, the tinie has arrived to 
shoot, or when his superior officer orders him to shoot, he 
should shoot to hit and disable the offender. 

205. Armed guards must make sure that their arms are 
in perfect condition and that they have an abundant 
supply of good ammunition that will Jit the' arm. This is 
very important. 

206. Guards will be held strictly accountable for the 
condition of their weapons. If a weapon is injured through 
carelessness, the guard or other officer permitting such 
injury shall be charged with the cost of repairs, and such 
cost shall be deducted from his compensation. 

. 207. V^en marching or working details under an armed 
guard, the convicts must not be allowed to come closer to 
the guard than the distance of 10 paces, and not farther 
away than the distance of 50 paces. Armed guards must 
&Lce the convicts every moment, always alert and watch- 
ful, and, with gun or pistol in haiid, ready for action. 
Disregard of this order might cost the lives of officers or 
convicts, and it will certainly cause the dismissal of the 
negligent officer. 

208. Guards are not allowed to have any reading matter 
in their possession while on duty, nor are they allowed to 
smoke during the hours of duty. 

208. Guards are forbidden to frequent saloons, gambling 
houses, or other disreputable places when off duty, and 
must never come on the penitentiary premises while in 
the slightest degree under the influence of liquor. Nor 
shall a guard or any other officer or employee be permitted 
to use morphine, chloral, cocaine, -or any similar drug 
generally classed under the title of "dope." Violation of 
this rule will be cause for instant dismissal. A second 
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offense by the same guard or other officer will not be con- 
doned, and the warden is hereby directed to dismiss the 
offender. 

209. When guards desire to make a request or to submit 
some grievance against another guard or officer, it should 
be submitted in- writing through the deputy warden. 
Charges and complaints against the deputy warden must 
be presented to the warden in writing. 

210. Guards are not permitted to apply any nickname 
or slang title which may indicate race or nationality to 
any convict, nor are they permitted to address convicts 
by any personal peculiarity. Convicts must habitually 
be addressed by their register number and in a dignified 
and respectful manner. The use of such terms as * * Nigger, ' ' 
*'Frenchy,'' "Reddy,**"Kid," "Dago,'' "Paddy," "Peg- 
leg,'' etc., will not be permitted under any circumstances. 

211. Guards will not indulge in any familiarity toward 
convicts, nor will they permit convicts to act familiarly 
with them. Violations of this rule will be followed by 
instant dismissal. 

FRONT-CORRIDOR GUARD. 

212. The guard assigned to duty" in the front corridor 
will also act as the guard in charge of the front door. In 
this capacity he will follow implicitly the instructions 
given him by the warden from time to time. He will spe- 
cially note the face and appearance of persons who apply 
for admission to the penitentiary, and before admitting 
persons who are not well known to him, he shall submit 
the request to the warden, together with the stranger's ex- 
planation of his business in the penitentiary. Book agentf*, 
insiuance agents, solicitors for subscriptions to books or 
papers, and others who wish to ply their business in the 
penitentiary, will not be admitted. 



Digitized by LjOOQIC 



48 RULES AND REGULATIONS. 

213. This guard shall also be the custodian of the keys 
to the safe in which keys and small anns are kept, and he 
shall see that the small arms are always ready for instant 
use, and that the safe is always kept locked. He .should 
never leave it for even a moment without securely locking 
it, nor should he deliver these keys to any person except- 
ing those guards who may be regularly detailed for his 
relief. 

214. He should never allow strangers to see the keys in 
his possession under any circumstances, and should report 
to the warden any request of that kind. 

215. Ex-convicts from this penitentiary, or any similar 
institution, will not be admitted without specific instnic. 
tions from the warden in each case. 

216. The front-corridor guard should always remember 
Uiat he holds in his hands the security of the penitentiary, 
and he should be brave enough to forfeit his life, if that 
should become necessary, rather than deliver his keys to 
any person whatsoever who is not entitled to receive them, 
and of this he must be certain. 

OUN-COBRIDOR GUARDS. 

217. These guards control the conduct of the convicts 
in the cell-house corridors, and to do this duty faithfully 
requires constant vigilance. Any laxity or carelessness 
on the part of these guards might cost the life of the cell- 
house guards, and it is therefore absolutely essential that 
they shall be alive to everything that transpires in the cell 
houses. Any inattention to duty on the part of these 
guards will be considered sufficient cause for dismissal. 

518. These giutrds shall keep in their constant possession 
the keys to the grated doors opening into their corridor 
and not permit any person to pass through the corridor 
without the written order of the warden or deputy warden. 

219. They shall see that their arms are in perfect condi- 
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tion, loaded, and ready for instant action. In case of 
trouble in the cell houses, the gun-corridor guard will be 
governed by the provisions of paragraphs 189, 190, and 
204. 

220. Should the supply of electric light fail at any time 
it shall be the duty of these guards to immediately light 
the large reflector lanterns which are provided for this 
emeigency and so place them that the light shall shine 
through the cell-house corridors and on the ranges. It is a 
part of the duty of these guards to see that the emeigency 
lanterns in their corridors are constantly kept filled, 
trimmed, and ready for Immediate use. 

CELL-HOUSE GUARDS,^ 

221. Guards assigned to cell-house duty shall see that 
the houses and cells are kept in the utmost cleanliness; 
that the houses are thoroughly ventilated and wanned 
when necessary; that the cells sure r^ularly swept and 
scrubbed; that the regular issues of tobacco, soap, and 
other supplies are properly and impartially made; that the 
cells are regularly and closely examined for clandestine 
articles; and that the bedding and beds are frequently 
inspected for vermin. 

222. They shall frequently examine the cell doo»» 
grating, and locking devices and see that they are in good 
and secure condition, promptly reporting to the deputy 
warden the discovery of any evidence that the locks or 
doors have been tampered with. 

223. They shall maintain order in the cells and prevent 
convicts from communicating with each other, excepting 
such communication as may be permitted under the rules 
for convicts. 

224. They shall also carefully and promptly deliver to 
the respective addresses all letters, newspapers, etc., that 

253W-11 — 4 
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may be inspected and passed by the correspondence clerk, 
but no letter, newspaper, or other publication shall be 
• delivered to the convicts unless it shall show plainly the 
inspection mark of the correspondence clerk. Cell-house 
guards are not permitted to examine or inspect either out- 
going or incoming mail belonging to convicts further than 
ia necessary to see the inspection mark. 
* 225. They shall furnish convicts with proper blanks 
.upon which to write a request to the warden or deputy 
warden, or upon which to make a complaint, and will see 
that these are sent to the deputy warden^s office without 
delay. 

226. They shall report any trouble with the lighting or 
water fixtures, and make requisition upon the proper form 
for such supplies and repairs as may be needed. 

DINING-ROOM GUARD. 

227. This guard has general charge of the discipline of 
sconvicts employed in the dining room, and, in conjunction 

with the steward, storekeeper, cook, and baker, his au- 
thority will extend over every part of the dining room, 
kitchen, bakery, basement, ice plant, refrigerators, and 
refrigerated rooms, but he is not authorized to issue any 
orders that will retard or conflict with the work in the 
kitchen, bakery, and storehouse. Any conflict of author- 
ity must be submitted to the warden or deputy warden 
for adjudication. 

228. He shall see that the meals are spread on time and 
that the gongis properly sounded. 

8H0P GUARDS. 

^ 229. Shop guards are charged with maintaining disci- 
pline among the convicts employed in the shop. Where no 
foreman is employed in the shop, the shop guard is also 
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charged with the duty of seeing that the convicts perform 
their work properly. 

230. In assigning convicts to the different kinds of work 
the shop guard will take into consideration the ability of 
the convict as well as his behavior. No green or unskilled 
convict shall be assigned to operate a dangerous machine 
until he has been thoroughly trained to it, and whenever 
a shop guard discovers or observes that a convict who has 
been assigned to work on a dangerous or valuable machine 
becomes careless and* is liable to be injured, he shall re- 
move the convict from the machine and assign him to other 
work. 

231. The relation and duties of shop guards and foremen 
are set forth in paragraph 200, and they will be governed 
thereby. 

THE OATB GUARDS. 

232. The gate guards shall be sure that their arms are in 
good order and that they are constantly supplied with a 
sufficient amount of serviceable ammunition to meet any 
possible needs. These precautions must never be neglected. 

233. This guard shall not be allowed to read while on 
duty, nor to have any reading matter in or about his sta- 
tion. The presence of any such reading matter will be 
considered prima facie evidence that he has been reading 
it, and will be considered sufficient evidence to warrant 
dismissal. Newspapers or books for others must not be 
received by him nor allowed to be placed at his station. 

234. He shall not quit his station imtil he is relieved by 
the captain of watch or by his order. 

235. He shall not permit any persons to stand in the 
gateway or congregate at any place in proximity to the 
gate or in any place so as to obstruct his line of vision. He 
shall require all convicts approaching him to halt, and ng^ 
nal with the hand for permission to approach. He shall 
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be careful to see that the hands of convicts approaching 
him are in plain view and contain nothing inadmissible. 
He shall search all convicts passing through his gate if he 
has any reason to suspect that they have contraband arti- 
cles concealed about them. 

236. Where contraband articles are found on the person 
of convicts, he shall confiscate the same and turn them 
over to the captain of watch, and immediately report the 
guilty convict. 

237. He shall direct persons seeking admission to the 
penitentiary to the proper officer without further conversa- 
tion, unless he shall have rei^n to suspect improper 
motives, in which case he shall detain the suspect until 
the captain of watch can be summoned. 

238. He shall inspect vehicles going in or coming out 
of the penitentiary yard, and carefully guard against the 
possible escape of convicts by concealment in such vehicles. 
Vehicles belonging to the penitentiary are not exempt 
from this inspection unless accompanied by an officer of 
the penitentiary, who shall assure the gate guard that to 
his certain knowledge everything is right. 

239. He shall be held responsible that no convict passes 
out of his gate unless by a written pass issued by the 
warden, deputy warden, or captain of the watch, or unless 
accompanied by an officer of the penitentiary, who shall 
personally vouch that he will see that the convict is 
returned within the gate. 

240. The gate guard is in a position to be especially 
^tchful over the interests of the penitentiary, and it is 

his imperative duty to promptly report to the warden or 
deputy warden anything he may observe or discover which 
may threaten the peace and security of the penitentiary 
or its inmates. 
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SALLY-PORT GUARD. 

241. The duties and responsibilities of this guard are 
similar to those of the gate guard, and he will be governed 
by the rules for the gate guard and for guards and officers 
generally. 

242. As the sally port will be mainly used for bringing 
in and taking out railroad cars, this guard should be very 
careful in his inspection of cars to see that they contain 
nothing contraband, or afford any opportunity for convicts 
to escape from the yard. He shall also carefully observe 
and note the features of the railroad employees so that no 
possible substitution will afford the convict a chance to 
pass this guard without detection. Any escape made by 
concealment in vehicles or cars, or by substitution of 
clothing, will be considered as having been made through 
neglect of the gate or sally-port guard, and will result in the 
dismissal of the negligent guard. 

TOWER GUARDS*. 

243. Guards stationed in towers shall see that their fire- 
arms are in good working order, and that they are supplied 
with sufficient ammunition to meet any emergency. 

244. Before leaving the tower, unless relieved by an 
officer under proper authority, they shall see that the tower 
is securely locked and the key removed from the lock. 
They shall not quit their poet of duty during the hours of 
duty without being relieved in the manner prescribed in 
paragraph 234. 

245. Paragraphs 232 and 233 shall apply to tower guards, 
as well as such other paragraphs as prescribe rules generally 
for the government of guards. 

246. They shall maintain a strict watch, and each tower 
guard will be held responsible for any escape over that 
part of the inclosing wall over which he has supervision. 
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247. If, for any reason, the tower guard can not plainly 
see every part of the wall over which he has supervision, 
he shall at once notify the captain of the watch. 

248. Tower guards are cautioned to be especially vigilant 
at early and late hours, during dark and foggy days, and 
at all times when the convicts are unlocked and upon the 
yard. 

249. If convicts approach the wall in an unwarranted or 
unauthorized manner, the guard shall warn them away, 
and if an effort is made to escape, he will be governed by 
the provisions of paragraph 204. 

250. As tower guards are practiqilly safe from serious 
assault while on duty, they should not hastily fire upon 
convicts who may, with stones or similar missiles, assault 
their towers. They should look further into the assault 
in order to ascertain whether or not it is intended to cover 
operations of convicts in some other part of the yard. It 
might be intended as a feint to attract the attention of the 
tower guard while something important is being attempted 
elsewhere. If anything of that kind occurs, direct your 
attention and fire where it will do the most good, leaving 
the matter of your .personal safety practically out of the 
problem. The tower affords you all the safety you need. 

GUARDS ASSIGNED TO NIGHT DUTY. 

251. The hours of night duty shall be such as are fixed 
from time to time by the Attorney General. 

252. The position of night guard is one of the most 
important uid responsible in the penitentiary. It shall 
be the duty of guards to be wakeful and watchful, ready 
to detect and report any unusual occurrence, and carefiU 
to see that nothing of importance escapes their observation. 
They will be careful to heafany unusual noise in or in the 
vicinity of the penitentiary and bring the matter to the 
attention of the ctiptain of the watch, but unitt no dr^ 
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eumstanees shall they quit their poet of duty without orders 
from the captain of the watchu 

253. When the guard hears any person approaching his 
poet of duty after dark, he shall, when the approaching 
party arrives at a distance of 50 feet from the guard, give 
the challenge "TF%o it t^ef" Upon receiving the reply, 
if the guard is unable to recognize the person, he will give 
the command **nalt,'' and will cause the person to remain 
in his place until he can be questioned and recognized by 
the guard. If the guard is still unable to recognize the 
person, he shall call the captain of the watch. When % 
person who has been challenged and commanded to halt 
does not answer or halt^ the guard will again issue th^ 
command **HaU" sharply, and add **or I will shoot.*\ 
Failure on the part of any person to obey this com- 
mand will be considered evidence of an attack upon thQ 
penitentiary, and the attacking party must suffer ^le 
consequences. 

254. The safety and security of the penitentiary must be 
maintained at all hazards, and any person out in the dark 
who is not wiUing, or refuses, to declare himself friendly 
will be considered an enemy. 

* 255. Night guards having charge of cell houses will b^ 
governed by the rules governing cell-house guards. 

256. They shall be provided with and they shall wear 
''sneak shoes,'' that they may be able to move silently 
and in that way discover the cause of any unusual or un- 
necessary noise. And it is strictly enjoined upon them 
not to hold any conversation with convicts excepting upoi^ 
business and to see that all convicts maintain good orde^ 
and discipline in their respective cells. 

257. The night guard in charge of the isolation building 
will closely follow the orders of the warden and deputy 
warden in regard to convicts in punishment cells and dark 
cells and report every morning any unusual occurrence 
during the night. 
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258. The night hospital guard shall ascertain the special 
orders of the penitentiary physician in relation to the 

• patients, and will see that these orders are foithfuUy exe- 
cuted. He will see that the nurses are attentive and that 
good order and silence are maintained. 

THE TEA1C8TER8. 

259. The teamsters are officers of the penitentiary, and 
as such they are entitled to and must receive prompt and 
implicit obedience from the convicts. Any failure in 
this respect will be reported to the deputy warden. 

260. The teamsters are held responsible for the proper 
transportation of materials and supplies, and for the care 
of. the teams and vehicles, and they will carry out the 
instructions of the superintendent of farm and transporta- 
tion. The care of the stables shall also be the duty of the 
teamsters, and they shall report any neglect of convicts 
AQ stable duty. 

officers' uniform. 

261. On April 5, 1907, the following-described uniform 
was adopted for the use of officers and employees of this 
penitentiary: 

Cap.— Color, dark blue; military style, with band of 
black braid 1} inches wide; visor, black, 2 inches wide, 
extending straight out; title embroidered in one-half inch 
gold block letters; gold chin strap. 

Blame, — Color, dark blue; military style; edged with 
black braid 1} inches wide; letters "U. S. P." embroid- 
ered in one-half inch gold block letters on each side of 
collar. 

Trousers, — Color, same shade as blouse; two side, two 
hip, and one watch pocket. 

Shoulder slraps.-'All military style with gold-embroid- 
ered edge. For captain of tlie watch, two ' silver-em- 
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broiderod ban at each end with silver-embroidered key- 
between on black background. For deputy warden, 
silver-embroidered oak leaf at each end and silver-em- 
broidered cross keys between on black background. 
For chaplain, gold-embroidered cross on black back- 
ground. 

iSAoef.— Black. 

During the summer months officers may wear white 
duck caps, white shoes, and white duck uniforms, but 
the style and insignia must conform to the regulations 
herein prescribed. 

Uniformed officers will wear on the left sleeve of the 
blouse, above the cuff, a five-point gold-embroidered 
star, ( inch, for each 3 years* service in a United States 
penitentiary, and a similar silver-embroidered star for 
each 3 years' service in a State or Territorial penitentiary. 

262. All officers whose duties bring them into contact 
with convicts will be required to provide themselves 
with the regulation uniform and wear it while on duty. 

263. The blouses should habitually be worn buttoned, 
so that officers may be readily distinguishable from 
civilians or convicts. 

264. Every officer will be required to keep his uniform 
in a neat and clean condition; slovenliness is not a good 
recommendation, and officers who wish to stand well will 
avoid it. 

265. Uniforms may be made in the penitentiary tailor 
shop, but the officer must furnish all necessary materials. 

GENERAL RULES FOR OFFICERS. 

266. Every man who enters the service of this peniten- 
tiary must copstantly keep in mind the nature of this . 
institution and the peculiarity of the duties he will, as an 
officer, have to perform, as well as his unusual relations to 
the penitentiary, its officers, and the convicts. 



Digitized by VjOOQIC 



58 RULES AND REGULATIONS. 

267. He must underetand at the outset that the peniten- 
tiary is designed not only as a place for punishing persons 
who have violated the law, but also as a means of reforma- 
tion, if possible. This means that the rules and regula- 
tions for convicts are to be so construed and enforced as to 
develop that which is good in the convicts and guide them 
into habits of industry and willing obedience to lawful 
authority. A man who is, by nature, incompetent to do 
this, is not a suitable person for penitentiary service. 

268. With the desired end in view, it should early 
become apparent to every new officer that it is much 
better and easier to lead the convicts than to drive them, 
and that upright and dignified actions, that command the 
respect of the convicts, are much more powerful and 
effective with a large proportion of convicts than are hard 
words and overbearing actions. 

269. He must also imderstand that, while there are 
good and peaceably inclined convicts in every peniten- 
tiary, there are also those who are neither good nor peace- 
ably inclined, and the successful and valuable officer is 
the one who learns to distinguish between the good and the 
bad convicts. 

270. Example and practice are more effective teachers 
than are theory and precept; so that the officer should 
feel that it is not only his duty to see that the convicts 
observe all the rules and regulations of the penitentiary, 
but also that he himself should carefully obey them. He 
must not forget that his conduct when off duty, as well 
as when on duty, should be above criticism, and such as to 
inspire respect for his moral principles and character. 

271. He will therefore be expected to be circumspect 
in his way- of living, careful of the company he keeps and 
the places he frequents, honest in all of his dealings, and 
prompt in the discharge of his personal obligations. The 
warden is required to become familiar with the conduct 
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and general habits of every officer of the penitentiary, and 
no man whose conduct is improper and liable to bring 
himself or the penitentiary into disrepute will be retained 
in the service. 

272. The official relations between officers of the peni- 
tentiary must be cordially maintained . Under no circum- 
stances must the personal relations between officers be 
allowed to interfere with their official duties. \Vhenever 
an officer finds that he can not bring himself to converse 
freely with another officer on official matters, it is time for 
him to sever his official relations with the penitentiary. 
Failing in this, the warden will take peremptory action. 

273. The necessity for cordial and cooperative relations 
between officers in a penitentiary is plain, and wherever 
the warden finds an officer who, by word or deed, tries 
to create dissension or division among the officers or 
among the convicts he shall dismiss the offender forth with » 
and from the warden's action there shall be no appeal. 

274. It shall be the duty of every person who enters the 
penitentiary service to make himself thoroughly familiar ^. 
with all of the rules and regulations governing it, as well 
as with the bulletins and orders which may be posted 
from time to time. Ignorance of these will not be ac- 
cepted as an excuse for neglect of duty or disobedience. 

275. All persons accepting and retaining any position 
in this penitentiary must do so with the full understand- 
ing that they are to lend a prompt, willing, and complete 
obedience to the rules and regulations of the penitentiary 
and to the instructions of its officers, and they are to devote 
their best energies and abilities, faithfully and indus- 
triously, to the performance of the duties to which they 
may be assigned, and those who can not do this cheer- 
fully must not accept or expect to retain a position here* 

276. Smoking by officers and employees of this peni- 
tentiary while on duty is positively forbidden. 
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277. When off duty officers and employees must care- 
fully refrain from discussing penitentiary affairs, and under 
no circumstances shall they furnish either directly or 
indirectly any information regarding the penitentiary or 
any of the convicts to outsiders and others not entitled 
to receive it. Violations of this rule will lead to sus- 
pension or dismissal. 

278. Intemperance is a vice which can not help but de- 
stroy the value of a man as an officer of a penitentiary, and 
it will not be tolerated among the officers or employees. 
No man will be appointed as an officer who admits the use 
of intoxicating liquor as a beverage, and none will be re- 
tained after their habits in this direction are found out. 

279. The use of foul/ indecent, vulgar, or profane lan- 
guage.is positively forbidden anywhere on the penitentiary 
reservation, either in the presence of convicts or officers, 
and any officer or employee violating this rule will be dis- 
missed from the service of the penitentiary. Commit thii 
rule to memory, 

280. Officers and employees will not be permitted to visit 
the shops or yard while off duty, nor will they be permitted 
to receive visits from outsiders, excepting upon the utmost 
important business, while on duty. 

281. Officers and employees will not be permitted to 
exchange duties with another, excepting by first obtaining 
permission from the captain of the watch, the deputy war- 
den, or the warden, or in case of serious sickness or other 
emergency. 

282. It is highly improper, and therefore positively for- 
bidden, for any officer or employee of this penitentiary to 
interest himself in the application of any- convict for execu- 
tive clemency, or for a writ of habeas corpus; all such mat- 
ters must be referred to the Attorney General through the 
warden. 
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283. Unlen otherwiso herein provided, officers and em- 
ployees will be required to report to the captain of the watch 
at the beginning and at the end of their respective tours 
of duty in order that their time may be correctly kept. 
They shall be at their posts or places of business at the ap- 
pointed time, or marked absent without leave, unless due 
notice has been given beforehand. The duties of keeping 
the time of officers and employees may be assigned to such 
other officers as the warden may see proper. 

284. All bartering between officers or employees and con- 
victs is strictly prohibited. Officers and employees must 
not give to, or receive from, any convict anything in the 
nature of a gift or present, nor is it allowable for an officer 
or employee to convey either to or from any convict any 
message, either written or oral, excepting such as are neces- 
sary in the transaction of the business in the penitentiary. 

285. It is subversive of discipline for an officer or em- 
ployee to reply in like terms to what he might consider im- 
pudent or insulting language on the part of a convict. His 
plain duty is to report the case to the proper authorities. 

286. Matters pertaining to the discipline of the peniten- 
tiary, or which might reflect upon the actions of an officer 
or employee, and all criminal matters, must not be dis- 
cussed in the presence, or within the hearing, of convict. 
Nor will the convicts be allowed by any officer or employee 
to discuss such subjects at any time. 

287. You are responsible only for those duties which 
specifically or impliedly belong to you; with the admin- 
istration of the general affairs of the penitentiary the 
warden is chaiged, and will be held responsible, and when 
he needs your advice concerning matters outside of your 
duties, he will doubtless ask you for it. 

288. Officers and employees who remain away from duty 
without first having obtained leave will be reported to 
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the chief clerk as "absent without leave;" unless the 
chief clerk shall receive notice of the cause of absence of 
any officer or employee within 24 hours after such absence 
without leave begins, he shall be carried as tfbsent without 
pay; if any officer or employee is absent without leave for 
three consecutive days without reporting to the chief 
clerk the cause of absence, he shall be liable to suspension 
from duty. 

289. Upon the return to duty of an officer or employee 
of this penitentiary who has been absent for more than 
three days on account of sickness, he must furnish to the 
chief clerk a certificate from a reputable practicing physi- 
cian showing the dates upon which he treated the patient 
professionally, the nature of the disease, and the entire 
time during which the officer or employee was incapaci- 
tated from duty. Medical certificates which do not con- 
form to this requirement will not be accepted. 

• 290. Sickness caused by vicious habits will not be con- 
flidered worthy of granting sick leave with pay. Leave 
with pay to cover the time of sickness is intended to 
remove from deserving officers and employees what might 
be a great hardship, and it must be used for that purpose. 
Officers and employees who are absent sick from any cause 
may exhaust their annual leave with pay to cover the time 
of sickness. 

291. While it is desirable that the general public shall 
know that the penitentiary affairs are being honestly ad- 
ministered and the rules humanely enforced, in order that 
this branch of the public service shall receive that degree 
of public confidence which is necessary to obtain the best 
results, all information concerning the adminiBtration of 
affairs and discipline of the penitentiary should reach the 
public through the Department of Justice. Public ad- 
dresses by officers and employees of the penitentiary upon 
•ubjects relating to this penitentiary, or to the convicts 
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confined in it, are not considered wise or prudent. Fur* 
nishing information to newspapers or magazines for publi- 
cation concerning penitentiary affairs, or any convict that 
has been, is, or may hereafter be confined therein, is 
strictly forbidden, excepting upon authority of the Attor- 
ney General. 

292. Information regarding the conduct or health of a 
convict shall be furnished only to the Attorney General 
upon his request, or to others by his direction. 

293. What the Attorney General desires is a firm, digni- 
fied, and unobtrusive administration of everything con- 
nected with the penitentiary according to the rules and 
regulations promulgated for that purpose, and he expects 
that every ofllcer and employee will unite in an honest and 
earnest endeavor to observe and enforce these rules and 
regulations both in the letter and in the spirit. Unless 
every officer and employee will do this, they will fail to do 
what is expected of them, and fall short of doing their full 
duty. 

LEAVES OP ABSENCE. 

294. The warden may, in his discretion, grant to each 
officer, employee, and guard connected with this peniten- 
tiary, not exceeding 30 days leave of absence with pay in 
any one calendar year. 

295. The leave of absence will be granted as follows: At 
any time during the month of January, February, March, 
April, May, or June, for any number of days which does not 
exceed, at the rate of two and one-half days per month, the 
number of days accrued and unused at the date of the re- 
quest for leave. At any time after July 1, in any calendar 
year, the full 30 days may be granted , or such portion thereof 
as may yet be due: Fravided, That in special cases 
where the application for leave is accompanied by a written 
statement giving good and sufficient reasons iheretor these 
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restrictions may be waived. In no case is any leave of 
absence to be allowed when to grant it will cause embarrass- 
ment to the service. 

296. The warden will be careful to see that the privilege 
connected with leaves of absence is not abused. 

REPORTS. 

297. Whether herein specifically provided or not, every 
officer and employee of the penitentiary shall make to the 
warden such oral and written reports of matters concerning 
the penitentiary, its officers, employees, or convicts, as he 
may from time to time direct. 

ViSrrS TO OFFICERS AND EMPLOYEES. 

298. Officers and employees will not be permitted to 
receive visits from any person during the hours of duty, nor 
shall an officer or employee be relieved from duty to an- 

. 0wer telephone calls on private business unless the business 
is of the utmost importance to the officer or employee. 

GENERAL VISHINO. 

299. The general public may be admitted to the peni- 
tentiary only at such times, and with such restrictions, as 
shall be fixed from time to time by the Attorney General. 

CHANGES IN RULES. 

300. None of the rules and regulations for the govern- 
ment of this penitentiary shall be amended or suspended 
without the authority of the Attorney General, excepting 
in cases of emergency, where the warden may temporarily 
suspend them. 

ESCAPE SIGNAL.. 

301. When it is discovered that an escape has been 
made, the following escape ngnal will be blown by the 
penitentiary whistle: Five waving blasts, each blast 15 sec- 
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onds long, with 15 seconds interval between each blast. 
This tMcape iignal will be repeated every 15 minutes for 
one hour. 

302. Immediately upon hearing this signal, ofiScers and 
employees working convicts outside the penitentiary 
building will march the convicts to the penitentiary and 
report their return to the cell-house guard, as hereinbefore 
provided, and immediately report in person to the warden 
or deputy warden. 

303. Every officer and employee within the sound of 
the signal, whether on or off duty, ^all immediately report 
at the penitentiary, and to the wa^rden or deputy warden 
after the e$cape ngnal is blown. 

304. As soon as an escaping prisoner has been captured, 
the officer or employee making the capture should imme* 
diately notify the warden, upon which the recall signal 
will be blown by the penitentiary whistle. This tignal 
consists of three long hlasU, repeated at intervals of 16 
minutes for one hour. 

305. Sixty doUare reward will be paid in cash to any per- 
son, excepting officers and employees pf the penitentiary, 
for the capture of an escaping convict.^ 
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ACTS OF CONGRESS. 



ACT OF Consress mpproved June 21, 1902, and mmendmentof April 27, 
1905, providing for commutation for good conduct for United States 
prisoners. 

Be it enacted^ etc., That each prisoner who has been or 
shall hereafter be convicted of atfy offense against the laws 
of the United States, and is confined, in execution of the 
judgment or sentence. upon any such conviction, in any 
United States penitentiary or jail, or in' any penitentiary, 
prison, or jail of any State or Territory, for a definite term, 
other than for life, whose record of conduct shows that he 
has kithfuUy observed all the rules and has hot been sub* 
jected to punishment, shall be entitled to a deduction 
from the term of his sentence to be estimated as follows, 
commencing on the first day of his arrival at the peniten- 
tiary, prison,* or jail : 

Upon a sentence of not less than six months nor more 
than ONE YEAR, five days for each month. 

Upon a sentence of more than one year and less than 
THREE YEARS, six days for each month. 

Upon a sentence of not less than three years and less 
than FIVE YEARS, seven days for each month. 

Upon a sentence of not less than nvE years and lead 
than TEN YEARS, eight days for each month. 

Upon a sentence of ten years or more, ten days for each 
month. 

When a prisoner has two or more sentences the aggr^pate 
of his several sentences shall be the basis upon which his 
deduction shall be estimated. 

3 
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Sec. 2. That in the case of convicts in any United States 
penitentiary the Attorney General shall have the power to 
restore to any such convict who has heretofore or may here- 
after forfeit any good time by violating any existing law 
or prison regulation such portion of lost good time as may 
be proper, in his judgment, upon recommendations and 
evidence submitted to him by the warden in charge. 
Restoration in the case of United States convicts confined 
in State and Territorial institutions shall be regulated in 
accordance with the rules governing such institutions, 
respectively. 

Ssc. 3. That this act shall take effect and be in force 
from and after thirty days from the date of its approval, 
and shall apply only to sentences imposed by courts sub- 
sequent to the time that this act takes effect, as herein- 
before provided. Prisoners serving under any sentence 
imposed prior to such time shall be entitled and receive 
the commutation heretofore allowed under existing laws. 
Such existing laws are hereby repealed as to all sentences 
imposed subsequent to the time when this act takes effect. 

Approved, June 21, 1902. 



Be U enacted^ etc., Thsit section three of the act entitled 
''An act to regulate commutation for good conduct for 
United States prisoners," approved June twenty-first, 
nineteen himdred and two, is hereby amended so as to 
read as follows: 

*'Seo. 3. That this act shall apply to all sentences im- 
posed subsequent to July twenty-first, nineteen himdred 
and two, and to the sentences imposed prior thereto the 
commutaUon upon which is less than that provided in 
this act." 

Approved, April 27, 1906. 
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[Public— No. 269.— S. 870.] 
AN ACT To parole United States prisoners, and for other purposes. 

Be it enacted by the Senate and House of Eepreuniatives 
of the United Statei of America in Congress assembled, That 
every prisoner who has been or may hereafter be convicted 
of any offense against the United States, and is confined 
in execution of the judgment of such conviction in any 
United States penitentiary or prison, for a definite term or 
terms of over one year, whose record of conduct shows he 
has observed the rules of such institution, and who has 
served one-third of the total of the term or terms for which 
he was sentenced, may be released on parole as herein- 
after provided. 

Sec 2. That the superintendent of prisons of the De- 
partment of Justice, and the warden and physician of each 
United States penitentiary shall constitute a board of 
parole for such prison, which shall establish rules and 
regulations for its procedure subject to the approval of 
the Attoimey General. The chief clerk of such prison 
shall be clerk of said board of parole, and meetings shall be 
held at each prison as often as the regulations of such board 
shall provide: Provided, That in every case where a prison 
other than a United States penitentiary is used for the 
confinement of such prisoners it shall be the duty of the 
Attorney General to designate the officers of said prison 
who, together with the superintendent of prisons, shall 
constitute such board for said' prison. 

Sec 3. That if it shall appear to said board of parole 
from a report by the proper officers of such prison or upon 
application by a prisoner for release on parole, that there 
is a reasonable probability that such applicant will live 
and remain at liberty without violating the laws, and if 
in the opinion of the board such release is not incompatible 
with the welfare of society, then said board of parole may 
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in itfl discretion authorize the release of such applicant on 
parole, and he shall be allowed to go on parole outside of 
said prison, and, in the discretion of the board, to return 
to his home, upon such terms and conditions, including 
personal reports from such paroled person, as said board of 
parole shall prescribe, and to remain, while on parole, in 
the legal custody and under the control of the warden of 
such prison from which paroled, and until the expiration 
of the term or terms specified in his sentence, less such 
good time allowance as is or may hereafter be provided 
for by act of Congress; and the said board shall, in every 
parole, fix the limits of the residence of the person paroled, 
which limits may thereafter be changed in the discretion 
of the board: Provided, That no release on parole shall 
become operative until the findings of the board of parole 
under the terms hereof shall have been approved by the 
Attorney General of the United States. 

Seo. 4. That if the warden of the prison or penitentiary 
from which said prisoner was paroled or said board of parole 
or any member thereof shall have reliable information that 
the prisoner has \'iolated his parole, then said warden, at 
my time within the term or terms of the prisoner's sen- 
tence, may issue hb warrant to any oflicer hereinafter 
authorized to execute the same, for the retaking of such 
prisoner. 

Sec. 5. That any officer of said prison or any Federal of- 
ficer authorized to serve criminal process within the United 
States, to whom such warrant shall be delivered, is au- 
thorized and required to execute such warrant by taking 
such prisoner and returning him to said prison within the 
time specified in said warrant therefor. All necessary 
expenses incurred in the administration of this act shall 
be paid out of the appropriation for the prison in connec- 
tion with which sudi expense was incurred, and such 
appropriation is hereby made available therefor. 
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Seo. 6. That at the next meeting of the board of pantle 
held at such prison after the issuing of a warrant for the 
retaking of any paroled prisoner, said board of i)arole shall 
be notified thereof, and if said prisoner shall have been re- 
turned to said prison he shall be given an opportunity to 
appear before said board of parole, and the said board may 
then, or at any time in its discretion, revoke the order and 
terminate such parole or modify the terms and conditions 
thereof. If such order of parole shall be revoked and the 
parole so terminated, the said prisoner shall serv^e the 
remainder of the sentence originally imposed; and the 
time the prisoner was out on parole shall not be taken into 
account to diminish the time for which he was sentenced. 

Sec. 7. That each board of parole shall appoint a parole 
officer for the penitentiary over which it has jurisdiction. 
Subject to the direction and control of such board, it shall 
be the duty of such officer to aid paroled prisoners in secur- 
ing employment and to visit and exercise supervision over 
them while on parole; and such officer shall have such 
authority and perform such other duties as the board of 
parole may direct. The salary of each parole officer shall 
be fixed by the board of parole, but shall not exceed one 
thousand five hundred dollars per annum, which, together 
with his actual and necessary traveling expenses, when 
approved by such board, shall be paid out of the appro- 
priation for the maintenance of the penitentiary to which 
he is assigned, which appropriation is hereby made avail- 
able for the purpose. In addition to such parole officers 
the supervision of paroled prisoners may also be devolved 
upon the United States marshals when the board of parole 
may deem it necessary. 

Sec. 8. That it shall be the duty of the warden of the 
prison to furnish to any and all paroled prisoners the usual 
gratuities, consisting of clotMng, <ranfiportation, and five 
dollars in money; the transportation furnished shall be 
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to the place to which the paroled prisoner has elected to go, 
with the approval of the board of parole. The warden of 
the prison who furnishes these gratuities is hereby author- 
ized to charge the actual cost of the same in his accounts 
against the United States: Provided^ however, That when 
any such paroled prisoner shall have received his final dis- 
charge, while he is away from such prison, he shall be 
entitled to no further gratuities provided for discharged 
prisoners under existing law. 

Seo. 9. That whenever any person has been convicted of 
any offense against the United States which is piunishable 
by imprisonment, and has been sentenced to imprisonment 
and is confined Uierefor in any reformatory institution of 
any State in accordance with section fifty-five hundred 
and forty-eight of the Revised Statutes, or other laws of 
the United States, then, if such State has laws for the parole 
of prisoners committed to such institutions by the courts of 
that State, such person convicted of any offense against 
the United States shall be eligible to parole on the same 
terms and conditions and by the same authority, and sub- 
ject to recommittal for violation of such parole in the same 
manner, as persons committed to such institutions by the 
courts of said State; and the laws of said State relating to 
the parole of prisoners and the supervision thereof in such 
institutions are hereby adopted and made to apply to per- 
sons committed to such institutions for offenses against the 
United States. The necessary cost of parole and super- 
vision of sfUch prisoners, to the State where such institution 
is located shall be paid by the United States out of the 
appropriation for the support of prisoners confined in state 
institutions, which appropriation is hereby made available 
f<a the purpose. No such prisoner shall be entitled to go 
on parole until the Attorney General shall have approved 
the order therefor: Provided^ That when a prisoner is com- 
mitted to such institution outside of the State where he 
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lives he may be permitted by his parole to return to his 
home, and in such case the supervision of such prisoner on 
parole shall devolve upon the marshal of the district where 
said prisoner lives, and in case such prisoner should violate 
his parole a warrant for his recommitment shall be delivered 
to and executed by said marshal. 

Sbc. 10. That nothing herein contained shall be con- 
strued to impair the power of the President of the United 
States to grant a pardon or commutation in any case, or in 
any way impair or revoke such good-time allowance as is or 
may hereafter be provided by act of Congress. 

Approved, June 25, 1910. 
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Department of Justice, 
Washington, D, C, September SO, 1910, 
The following rules and regulations for the government 
and di^ipline of the convicts in the United States Peni- 
tentiary at Atlanta, Ga., are hereby promulgated under 
authority of section 4 of an act of Congress approved March 
3, 1891, entitled "An act for the erection of United States 
prisons and for the imprisonment of United States prisoners, 
and for other purposes," and section 1 of an act of Congress 
(sundry civil) approved March 3, 1901. These rules and 
regulations supersede all others heretofore promulgated 
for this purpose. 

The warden of the said penitentiary is hereby ordered to 
see that these rules and regulations are strictly and impar- 
tially enforced. 

Geo. W. Wicxersham, 

Attorney OemraU 
11 
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Warden's Office, 
United States Penitentiary, 

Atlanta, Ga., ,7.9... 

To 

Register No 

Your attention is directed to the following rules and 
regulations which have been issued by the Attorney 
General for your guidance and government. Read them 
often and study them carefully, because it is only by strict 
obedience to the rules and straightforward, manly conduct, 
that you will be able to retain the privileges which were 
given to you on your entry into this penitentiary, to ob- 
tain the deduction from your term of imprisonment which 
the la wallows for good conduct, and to earn the right to be 
l>aroled. 

WnjutAH H. MoYER, Warden. 
12 
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306. When admitted into this penitentiary a book of 
rules will be furnished to you, and it will be g^reatly to 
your interest and benefit to study the rules carefully. 
Remember that ignorance of the rules will not be taken as 
an excuse for wrongdoing. If you can not read, the rules 
will be read and explained to you by the deputy warden 
or some other officer designated for that piurpose. When in 
doubt about the meaning of a rule, ask the proper officer 
for instructions. 

307. When admitted into this penitentiary you will be 
placed in the first grade, which will entitle you to all of 
the privileges which you can have while here. These 
privileges are specified in a subsequent part of these rules, 
and can only be retained by good conduct. Bad conduct 
will bring you down to the second grade, where the privi- 
leges are restricted, and continued bad conduct will even- 
tually bring you down to the third grade, wherein no privi- 
leges are allowed. The Jir$t grade will be characterised 
by the figure 1 on the left breast of the blouse and on the 
front of the cap; the second grade will have the figure 2, 
and the third grade the figure 3. The figures will be of 
white, 2 inches high for the blouse and 1 inch high for 
the cap. 

308. You should most jealously guard your conduct in 
the frst grade, because when that grade is once lost, it 
may never be regained. 

309. A convict who has been reduced in grade on ac- 
count of bad conduct, and who has served at least 90 days 

13 
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in the lower grade without serious report against him may 
make written application to the warden for restoration of 
grade. This application must contain a promise to obey 
the rules, and, upon consideration of it, the warden may, 
in his discretion, restore the convict to the next higher 
grade. 

310. The warden must exercise great care in restoring 
convicts to iho first grade^ because this grade includes only 
those convicts whose record of conduct is good. 

311. When you are admitted to this penitentiary you 
will be required to sign an order authorizing the warden, 
or his agent, to open and read your mail, before permis- 
sion will be given you to ^te letters and receive mail. 

312. You must remember that the privileges which are 
given to convicts in the fint and uoond grades are 'privi- 
leges-^not righU'-BJid will only be given subject to the 
rules of the penitentiary. 

313. You must obey the orders of officers and directions 
of foremen without reply or aigument. When the orders 
of officers and the directions of others conflict, obey the 
officer. 

314. You must keep your person, clothing, bedding, 
cell, and library books clean and neat. 

315. You must wear your outer shirt when at work, 
unless by special permission of the warden or deputy 
warden you are permitted to wear only an undershirt 
when tending boilers, furnaces, etc. 

316. You must,* when leaving your cell, slide the door 
open without noise and stand at the cell door whenever 
required for count. 

317. You must go into your own cell when retummg to 
the cellhouse. If found in the wrong cell, you will be 
punished. 

318. You must transact all of your business through the 
warden's office. Any attem*pt to smuggle clandestine 
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letters into or out of the penitentiary will be severely 
punished. 

319. You must make out a written request for all inter- 
views with the warden or deputy warden, and the request 
must state the nature of the business upon which the inter- 
view is asked. 

320. You must obtain permission of the guard or foreman 
under whom you are employed before approaching tho 
warden or deputy warden to make a request. 

321. You must keep your head erect and your face to 
the front when marching in line. 

322. You must keep your place in line after arriving ;at 
the shop or place of your work until the officer commands 
the line to break. 

323. You must promptly fall into line for marching when- 
ever the officer commands you to fall in. 

324. You must see that your clothing is in order and your 
shirt properly buttoned at the baud whenever you leave 
your cell for work, schooli or cliapel, or whenever you leave 
your shop or place of work, wear your hat or cap properly, 
and keep your hands out of your pockets. Avoid all indo- 
lence or rowdyism in your walk, manners, and gestures; 
No ribbons, badges, or decorations, excepting those au- 
thorized by rules or orders, will be allowed on your 
clothing. 

325. You must always approach an officer or guard in a 
respectful manner, uncovering your head if within doors 
and touching your hat or cap if out of doors, before speak- - 
ing to him. 

326. You must always address an officer or guard by his 
last name, if you know it, using only the title Mister, If 
you do not know the name of the officer or guard, say 
**5ir," and proceed with your communication. 

327. You must promptly answer every officer who ad- 
di^sses you, even if addressed by your first or given name 
instead of by your number. 

26355-11 — G 
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328. You must speak distinctly when addressing an offi- 
cer, and you must remain at a distance of at least 6 feet 
when talking to him. 

329. You must uncover youi head when entering the 
cellhouse, diningroom, chapel, or any of the offices of the 
penitentiary, unless your employment is such that you 
have special permission to remain covered. 

330. You must rise promptly when the rising bell rings 
in the morning, make up your bed as instructed, clean your 
cuspidor, sweep your cell, wash your face and hands, and 
when the cell door is opened and the proper signal is given 
you must pass out of the cell and into the corridor, march- 
ing in perfect order. 

331. You must notify the officer who unlocks the range 
if you iiie sick. Do not remain in your cell without per- 
mission. 

332. You must be siure that your mouth has been rinsed 
out and that there are no tobacco stains upon your lips or 
tongue when you go to sick call. 

333. You must go to bed promptly when the retiring hell 
is given at 9 o'clock p. m., placing your shoes at the cell 
door and the rest of your clothing where it can be plainly 
seen. You are liable to severe punishment if you violate 
this rule. 

334. You must take your seat promptly on entering the 
dining room, with your body and head erect, arms folded, 
and eyes to the front until the signal is given to commence 
eating. 

335. You must not talk during the meal. Staring at 
visitors, officers, guards, or convicts, laughing, fooling, or 
gazing about the dining room are strictly forbidden. 

336. You must place your knife, fork, and spoon at the 
right side of yoiur plate when the meal is finished, and then 
eit erect with arms folded until the signal bell \a given. 
You must then rise and take yoiur place in line and march 
out of the dining room in an orderly manner. 
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337. You must stand at "Attention" in yoiur cell, after 
' returning from meals or work, until the count is completed. 

When the count is completed, you will be notified by the 
sound of the gong. 

338. You must not attempt to escape. If you do, you 
will be liable to get hurt, and, in addition, will lose the 
good time which the law provides for good conduct. 

339. You must not talk or communicate in any other 
manner with any other convict at any time, excepting with 
your cell mate in the manner hereinafter provided, with- 
out the permission of the officer or guard in chaige. Vio- 
lations of this rule will be followed by punishment. 

340. You must not talk to any free person without proper 
permission, and then only in the presence of an officer. 

341. You must not talk to your cell mate in loud or 
boisterous tones, nor in a tone loud enough to be heard in 
the next cell. 

342. You must not talk to men in other cells by ap- 
parently addressing your conversation to your cell mate. 
Remember f it is a violation of the rules to talk to your cell 
mate loud enough to be heard in the next cells. 

343. You must not whistle, sing, or make any other loud 
noise in your cells. Violators of this rule will be punished 
for disorderly conduct. 

344. You must not draw, paint, or hang pictures on the 
walls of your cell, nor in any way mark or deface any of the 
library books or magazines, or any buildings, walls, furni- 
ture, or fittings. 

345. You must not alter or deface your clothing in any 
way, and you must not cut your shoes. If yoiur clothin«/ 
or shoes do not fit, or are in need of repair, report the matttr 

•to your officer anil be guided by his instructions. 

346. You must not go to bed in the daytime, excepting 
on account of sickness, and with permission of your officer. 

347. You must not go to bed with your clothing on, 
and you must not put your shoes on the bed. 
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348. You must not stop on the range to look into an- 
other convict's cell, or pass any article into a cell, or from 
one cell to another. 

349. You must not use your mirror to watch officers on 
the range. 

350. You must not have on your person, or in your cell, 
any money, jewelry, postage stamps, or valuables, or any 
stationery excepting that furnished you on writing day. 
Pen, ink, and paper will be furnished you on writing day, 
for which your writing ticket will be taken up; the ticket 
will be returned when the paper, pen, and ink are taken 
up. Paper, when not used for a letter, must be returned. 

351 . You must not at any time have any tools or weapons 
in your cell or concealed on your person. The presence 
of tools, saws, files, weapons, etc., in your cell or on your 
person will be taken as an attempt to escape, and will be 
treated as such. 

352. You must not at any time have a knife in your 
cell or on your person without the written permission of 
the warden or deputy warden. Any knife found in your 
cell or on your person without authority will be accepted 
as evidence of your intention to injure some one, and you 
will be dealt with accordingly. 

353. You must not carry a pencil or blank paper on 
your person or into your cell without permission of the 
warden or deputy warden. If it is necessary for you to 
use a pencil at your work, it must be left in the custody of 
your foreman or officer until you return to work. 

354. You must not at any time bring any materials from 
the shop to your cell. 

355. You must always use the greatest care with your 
work. Any injury or damage to materials or property 
caused by your carelessness will subject you to punish- 
ment. 

356. You must not leave your place of work without 
permisaion of the officer in charge. 
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357. You must not communicate with other convicta 
while at work, excepting when absolutely necessary, and 
then only by special permission of the officer in chaige. 

358. You must not jostle or unnecessarily brush against 
any other convict, or in any way provoke him to anger. 
Any trick by which another convict is led into a violation 
of the rules and regulations will lead its author into pun- 
ishment by reduction of grade or loss of good time. 

359. You must not attempt any familiarity with an 
officer. You will be reported and punished if you do. 

360. You must not place your hand on any officer, fore- 
man, or guard, or get into close contact with him. Any 
act of this kind on your part will be construed as an assault 
on an officer and will result in your severe punishment. 

361. You must not pass between two officers who are 
conversing, nor interrupt an officer who is talking, unless 
you are a messenger chaiged by another officer or guard 
with urgent and important business. 

362. You must not receive anything whatsoever from 
any citizen or person not connected with this penitentiary 
in an official capacity, without the written permission of 
the warden. 

363. You must not make any present of any kind to any 
officer, foreman, guard, or employee of the penitentiary, 
nor receive any present from Uiem or either of them. 

. 364. You must not ask any officer, foreman, guard, or 
employee of the penitentiary to buy anything for you, 
or to receive anything from your friends in your behalf. 

365. You must not ask any officer, foreman, guard, * 
or employee of the penitentiary, or any person not coq- 

, nected officially with the penitentiary, to mail or write 
a letter for you, unless you have received the special 
written permission of the warden to do so. 

366. You must not make or repair anything whatever 
for any officer, foreman, guard, or eikiployee of thepeni* 
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tentiary, or for any person not officially connected with 
the penitentiary, unless written permission is first obtained 
£rom the warden. 

367. You must not have your mail addressed to you in 
caie of any officer, foreman, guard, or employee of this 
penitentiary, but solely in care of the warden. 

368. You must not chew tobacco while marching in line 
or while in the dining room. 

369. You must not spit or expectorate upon sidewalks 
or upon the floors. Cuspidors will be provided for your 
use and you must use them. 

370. You must not smoke in your cells at any time, 
excepting during the hours which are fixed for smoking. 
Any violation of this rule will result in your losing the 
smoking privilege. 

371. You must not waste food. You must not ask for, 
or allow the waiter to place on your plate, more food 
than you can eat. 

372. "When through with your meal, leave large pieces of 
bread on the left side of your plate. The crumbing and 
laying aside of small crusts of bread are strictly forbidden. 
Any convict found wasting food will be placed upon a 
restricted diet until he can refrain from willful waste. 

373. Eating or drinking, either before or after the signal 
to eat and stop eating is given; using vinegar in drinking 
water, or putting meat on the table, are strictly forbidden. 

374. Should you wish more food, use the following 
signals: 

Sold up your right hand for tnore bread; 
Hold up your cup for more coffee or water; 
Mold up your fork for meat; 
Sold up your epoonfor toup; 
Sold up your knife for vegetables; 
Sold up your left hand for permisiion to tpeak to any 
officer about the food or service in the dihina room. 
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375. Do not make frivolous and groundless complaints 
about the food and the service. Every effort is made to 
get the best quality of food that can be purchased, to cook 
and serve it in the best possible way, and to have plenty 
for all, and the warden will promptly punish any convict 
who makes frivolous or groundless complaints for the 
apparent purpose of creating dissatisfaction among the 
convicts. 

376. Any complaint made by any convict about either 
the quality or quantity of the food, or the manner of 
serving it, will be fully investigated by the warden; if the 
complaint is justified, the matter will be remedied at 
once; if the complaint is groundless, the convict making 
it will be punished. 

377. If you are sick or unable to work, report that fact 
to the officer in charge, and be guided by his instructions. 

378. At the morning sick call, stand quietly in the line 
until your number is called, and then pass quietly and 
quickly into the physician's office; receive and promptly 
obey his directions, and again take your place in line. 
No conversation or communication of any kind with 
other convicts will be permitted while in attendance at 
sick call, and any kind of disorder will be promptly 
punished. 

379. If ordered by the physician to the penitentiary 
hospital for treatment, you will be given the best attention 
and nursing, but to keep your place in the hospital you 
must remain quiet and perfectly obedient, be neat and 
tidy in your habits, respectful in language to the hospital- 
officers and nurses. No disorder of any kind will be 
tolerated in the hospital. 

380. Neither food nor medicine can be received by any 
convict from private individuals. 

381. No convict will be allowed to purchase any kind of 
medicine, instrument, or glasses, without the written 
approval of the penitentiary physician. 
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382. WTicn at work pivc your entire attention to the 
work at hand and try to faithfully carry out the instructions 
of the foreman or officer in charp^e. 

383. In talking to your foreman, confine your conver- 
sation strictly to the work in hand. If you have any 
complaint to make against any officer, foreman, guard, or 
employee of this penitentiary, you will be given an 
opportunity to make the same in writing by speaking to 
the cell-house guard at any time. Complaints which are 
not ma<le in writing will not be considered. 

384. You are rcsiwnsible for the condition of your cell; 
make it your business to see that it is kept clean and free 
from vermin. Shouhl you discover any vermin in your 
cell, re})ort the fact immediately to your guard. 

385. All trading, bartering, or selling, of whatever 
nature, between convicts and officers, foremen, guards, or 
employees of the penitentiary, or citizens, is strictly for- 
bidden, excepting upon written order of the warden. 

386. The making of trinkets, chains, boxes, and similar 
articles by convicts in their cells or in the shops, during 
working hours or idle time, will not be permitted except- 
ing upon the written permission of the warden. 

387. When in the yard or in the cell corridors, or else- 
where in the penitentiary not at work, if approached by 
the warden or deputy warden, or by a guard with visitors, 
you must stand at *^ Attention** until they have passed. 

388. Money received here for you will be placed to your 
credit on the books in the chief clerk's office and paid out 
only on your order, after approval by the warden, or to 
you at the time of your discharge. 

389. You are compelled to attend the Sunday chapel 
service unless excused by the warden. Attendance upon 
Sunday school and Christian Endeavor meetings is 
optional. 
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390. Yoiur coll is subject to search at any time, and if 
articles are found that might be used to injure persons or 
property, you will be dealt with as attempting to escape. 

391. The good-time law is printed in full on pages 3 to 
5 of this book. For violations of any of these rules and 
r^^ations you may lose part or all of your good time. A 
record of all violations is kept in the warden's office, and a 
copy of this record is sent to the Attorney General to be 
considered with every application for pardon or commuta- 
tion of sentence. 

392. The privileges referred to In paragraph 307 of these 
rules, are as follows: 

Belonging to the fir^^ grade — 

One ration of chewing tobacco and one ration of smoking 
tobacco each week to those convicts who contracted these 
habits before entering this penitentiary; convicts will not 
be permitted to contract either of these habits here. 

Privilege to write once every two weeks to relatives or 
friends on purely family, friendly, or business matters, but 
the use of language intended to hiul the feelings of others 
must be avoided. 

Privilege to receive all proper letters which may be 
received in the warden's office, subject to inspection under 
the rules of the penitentiary. 

Privilege to receive one daily or weekly newspaper, or 
a magazine, direct from the publishers, subject to the 
approval of the warden. 

Privilege to receive visits from relatives or friends once 
every two weeks in the presence of an officer. 

Privilege to receive from relatives or friends family 
photographs, plain white towels, horn comb, hairbrush, 
tooth soap, toothbrush, small hand mirror, suspenders, 
plain white handkerchief, and plain black ties. 

Privilege of writing extra or special letters when author- 
ized by the warden or deputy warden, but these letters 
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will not be passed out unless they are shown to be uigent 
and important. 

Belonging to the second grade — 

Same as for the Jir$l grade, excepting that this grade 
carries with it the privilege of writing letters once in four 
weeks and receiving visits from relatives and friends once 
in four weeks, only. 

Belonging to the third grade — 

This grade carries with it no privileges, and any Ihird- 
grade convict who is found to have any of the privileges 
pro\'ided for the other grades will be punished, as will 
also the convicts furnishing tobacco or other forbidden 
articles to third-grade convicts. 

393. All letters sent or received must be written in ink 
and in the English language, excepting those received 
from, or to be sent to a foreign country. Newspapers are 
subject to the same rule. 

394. Letters. and papers of every description must be 
inspected under, direction of the warden before being 
mailed or delivered. 

395. On the first regular writing day after their arrival 
' here conWcts should inform their families of the rules 

fi^oveming the letter privil^es, so that no misunderstand- 
ing about the matter can arise. This course will avoid 
delay and worry on the part of relatives who may not 
hear from you as soon or as often as they might think 
they should. 

396. No liquids, tobacco, cigars, tooth powder, or food 
will be admitted by mail or express. Such tobacco, cigars, 
tooth powder, etc., as may be permitted by the warden 
may be bought by you on an order to the chief clerk, on 
the form provided for that purpose, if you have the money 
to your credit to pay for them. 
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397. The punishmenU which may be administered are: 
Reprimand. 

Lou of one ormorc privileges. 

Reduction in grade. 

Loss of part or all good time. 

Confinement in solitary cells with or vnthotU hard labor. 

Confinement in dark cells on restricted diet. 

398. Under the provisions of the good-time law, lost good 
time can only be restored by the Attorney General upon 
recommendation of the warden. 

399. Wliile you remain in the penitentiary and obey all 
of the rules and regulations, everything will be made aa 
pleasant for you as the circumstances will permit. You 
will be given an abundance of wholesome food, comfort- 
able clothing and sleeping quarters, and the best of care 
and medical attention when sick, but you will be expected 
to cheerfully and promptly obey all of the orders of the 
officers, and do whatever work may bo assigned to you to 
the very best of yoiur ability. You are able to make your 
imprisonment pleasant or unpleasant, and it will be just 
what you make it. 

400. You must not try to escape. The officers and 
employees have very strict orders to prevent escapes, and 
if you make the attempt you may get badly hurt and, at 
the same time, lose your good time. 
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